MUHHUCTEPCTBO CEJbCKOI'O XO3SMCTBA POCCUACKOU ®EJIEPALIMN
®EJEPAJTBHOE T'OCYTAPCTBEHHOE BIOKETHOE
OBPA3OBATEJBHOE YUPEXJIEHHUE BBICHIEI'O OBPA30BAHMS
«TOHBACCKASI ATPAPHAA AKAJIEMUSD»

KAGEIPA 3KOHOMMKH

‘n'“‘“"""‘-
PO LI s
P\ ‘mmm‘,‘:’lo,

L\ e (N
WM oy, 11, %,

W i = »)
- A el T . gz
17 alipenn 202
APRC T W
Mfﬁ?-umm\\\‘¢
«.:I ”‘.'70"[;'an":4‘51“;§‘“§ 4
LIS

e
P

®OHJ OIIEHOYHBIX CPEACTB

10 JUCUUIIIINHE

MH®OPMAIIMOHHBIE TEXHOJIOTHH B IOPHIMYECKOH
NESATEJbHOCTH

(HaHMCHOBaHPle ,[[HCL[I/IIUIHH}:I)

HanpapieHue [OArOTOBKHA/CIIEHANbHOCTD 40.03.01 FOpucnpyaeH1us
(KOH Y HaUMEHOBaHWE HaNpaBJICHHA HOD.FOTOBKH/CHCIIHaJIbHOCTH)

HanpaBneHHOCTh FOpucnpy AeHIUA
(mpochuiib)

(HaMMeHOBaHUE PO/ CrIELHANH3ALMN IOATOTOBKH. TIpH HATMY U )

KBanuduxanus BbIITyCKHHKA: Haxanasp
(xBamudurarms BBINYCKHUKA)

"o Hayaja MOArOTOBKH: 2025

MaxeeBka — 2025



2
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Paszpen 1. HACIIOPT OOHEHOYHBIX CPEJICTB

IIo JUCTUITIIINHC ((HH(bOpMaHI/IOHHBIC TCXHOJIOTHHU B I-OpI/II[I/I‘-IGCKOﬁ ACATCIIBHOCTHU»

1.1. OcHoBHBIC CBeAeHUS 0 JUCIHHUILIHHE

YKpyIHEHHas rpynia

40.00.00 FOpucnpynenuus

Hampasienue noarotoBku /
CHENHUATBHOCTD

40.03.01 ¥Opucnpynenuus

Hanpanennocts (mpoduin) IOpucnpynenuus
OO0pa3zoBarenbHas IporpaMMa bakanaBpuat
KBanmuduxanms bakasaBp

JucnunianHa o0s3aTeIbHON YacTu /
qacTu, GOPMUPYEMON yIaCTHUKAMH
00pa30BaTeIbHBIX OTHOIICHUN
00pa30BaTeNbHOM IPOrpaMMbl

OO0s3aTenpHas 4acTh

dopma KOHTPOJIs 3auer
IToka3zaTenu Tpy10€MKOCTH Dopma 0byuenus

OYHast 3a049HAas OYHO-3204HasI
['ox 0Oyuenus 1 1 1
Cemectp 2 2 2
KoimmuecTBO 3a4ETHBIX €IUHUILL 2 2 2
O0111e€ KOJIMYECTBO YacOB 72 72 72
KosinyecTBo yacos, yachl:
-JICKITMOHHBIX - - -
-IPAKTHYECKUX (CEMUHAPCKUX) 30 6 10
-11a00paTOPHBIX - - -
-KypcoBas paboTa (IIPOEKT) - - -
-KOHTaKTHOW paboThI Ha 2 2 2
MTPOMEKYTOUHYIO aTTECTAIUIO
-CaMOCTOSTENbHON paboThI 40 64 60

1.2. llepeyenb KoMIeTeHIUIA, POPMUPYEMBIX THCIHHIIIMHOM
«HpOopMaIMOHHBIE TEXHOJIOTUH B IOPUANYESCKON EITeTbHOCTH

Kon Conepxanue [Tnanupyemble pe3ynbTaTbl 00yUeHHs
KOMIIETEH- KOMITETEHIINH Konu dopmupyemblie 3HAHUS, YMEHHUSI U
1005071 HaMEHOBAHHE HaBBIKH
WH/IUKATOpa
JIOCTHKEHHS
KOMITETEHIUH
1 2 3 4
OIIK-9 Cnoco0eH NOHUMATh OIIK-9.1 3nanue:
TPUHIUITB paOOTHI 3HaeT COBPEMEHHBIC | OCHOBHBIX  MPHUHIMIIOB  PabOTHI
COBPEMEHHBIX WH(POPMAIIMOHHBIC | COBPEMEHHBIX  MH()OPMAIIMOHHBIX
UHGOPMAIIMOHHBIX TEXHOJIOTHH, TEXHOJIOTHMII M WCIOJIL30BAHUE WX
TEXHOJIOTHI 1 MPUMEHSIEMbIC JUTS | JIJISt pereHusI 3a1a4

HUCITIOJB30BATh UX IJIs1
pelieHus 3aaaq
npodeCCHOHATEHON
JESITEIbHOCTH

peleHus 3a1au
npodeccroHanbHOI
JIEATEIILHOCTH, U
OPUHITATIB KX

PO eCCHOHATBHON JeATETHHOCTH
Ymenue:

MPUMCHSITh COBpEMECHHBIC
WH(OPMAIIMOHHBIE TEXHOJOTHH M
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JACATCIIBHOCTH

paboThI

paboTHI. UCTIONIB30BAaTh WX [UI  PELICHUS
3a1a4 npodeccuoHaTbHON

Haevix/Onvim dessmenvrnocmu.
COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJOTHH W
WCIIOJIb30BAaHUE WX IS PEIICHHS
3aJja4 B COOTBETCTBYIOIIUX cdepax
po(HeCCHOHATILHOM JIeATEIIbHOCTH

TEXHOJIOTUH

OIIK-9.2 3nanue:
Brnaneer HaBbIKAMH | TIPUHIMIIOB PabOTHl COBPEMEHHBIX
IPUMCHCHHUS UHGOPMAIIMOHHBIX TEXHOJIOT U
COBPEMEHHBIX Ymenue:

WHGOPMAIIMOHHBIX | UCIIOJIH30BATh COBpPEMEHHbBIC
TEXHOJIOTMH JIJIst UHGOPMAIIMOHHBIC TEXHOJIOTHH IS
peleHus 3a1a4 petieHus 3a1a4 mpohecCHOHATLHON

poheCCHOHATBHON | IEATEILHOCTH

JEATETLHOCTH. Haewvix/Oneim oesmenvrhocmu:
peLICHHMS poheCCHOHATBHBIX
3a1a4 c HCITOIb30BaHHEM

COBPCMCHHBIX I/IH(bopMaI_II/IOHHbIX

1.3. IlepeyeHb TeM IMCHUIIMHBI

ugp Ha3zBanue TeMbl Koa-o
TeMblI 4acoB

T1.1 Tema 1.1. Co3manue u ¢QopMaTHpoBaHWE TEKCTOBOTO JIOKYMEHTA. 8
Cozmanne u ¢dopmarupoBanue Tadbmui B Microsoft Word, cozmanue
uarpamm

T1.2 Tema 1.2. Pabota ¢ o6bexkramu B Microsoft Word 8

T13 Tewma 1.3. Pabora ¢ 6onpiumu jokymenTamu B Microsoft Word 8

T1.4 Tema 1.4. PabGora c¢ »snexkTpoHHbIMM (opMamMu U 1Ia0JIOHAMH 8
UCIOJIb3YEMBIX B JIE€ATEIBHOCTU IOpHUCTa (aHKET, OJIaHKOB U T. II.) B
Microsoft Word. IlomyueHne OIHOTHUIHBIX JOKYMEHTOB C IOMOIIbIO
ciusgHus B Microsoft Word

T1.5 Tema 1.5. Cozmanue u ¢opmaTupoBaHUE HIEKTPOHHBIX TaOJIHIL. 8
BeinonHeHue pacyeToB € HMCHOJIb30BaHUEM (OPMYNT U BCTPOCHHBIX
¢ynkuuit B Microsoft Excel. I'enepanust cnuckos.

T1.6 Tema 1.6. Mcnonb3oBaHue BCTPOEHHBIX (GYHKIHUMA /IS pPAacuyeToOB WU 8
NpOCTEeHIIed CTaTUCTUUECKOW 00pabOTKM JaHHBIX. Busyanuzanus
JAHHBIX C TOMOUIBIO AHArpaMm

T1.7 Tema 1.7. MynpTUMeNUHbIE TPE3EHTAUUM KaK HHCTPYMEHT 8
BHU3YyaJIM3alluy ¥ HAIJISJTHOTO MpeACTaBIeHUS HHPOpMAIII

T2.1 Tema 2.1. Ilporpammuoe obecnedeHue it Ckatus JaHHBIX. [lomck 7
nokyMeHTOoB ¢ nomouipto CIIC «Koncynprantliroc»

T22 Tema 2.2. KomnbroTepHbIe NPECTYIUICHHS] U 3alluTa HHPOpMAaIUH 7
Jlpyrue BUJIbl KOHTAaKTHOW PabOTHI 2

Bceero 72
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1.4. MaTpu1ia COOTBETCTBHS TeM JUCHUIIMHBI 1 KOMIIEeTeHIIH

Hlugp HIugpp memoi
KomnemeHuuu T1.1 T1.2 T1.3 T1.4 T1.5 T1.6 | T1.7 T2.1 T2.2
no @1roc BO
OIIK-9 + + + + + + + +

1.5. CooTBeTcTBHE TEM JAUCHUIIIMHBI U KOHTPOJIBbHO-USMEPUTECIBbHBIX MATCPHUAJIOB

TEKYII[HH KOHTPO.JIb
Ne Tecmoevie 3a0anusn Bonpocu Tunoesote Temamuka
0 3aoanusn 0na
ML no meopemuyeckomy 07151 yCMHO020 3a0anus - pechepamos, I'pynnoeoe
Mamepuany onpoca npaKmuueckoz2o pabomst 00K1a008, meopueckoe 3adanue
xapakmepa coobuwenuil
Bbiaok A baok b
KoHTpoJb 3HaHuii KoHTpoJb yMeHHii, HABBIKOB
Tema 1.1 + + + + +
Tema 1.2 + + + + +
Tema 1.3 + + + + +
Tema 1.4 + + + + +
Tema 1.5 + + + + +
Tema 1.6 + + + + +
Tema 1.7 + + + + +
Tema 2.1 + + + + +
Tema 2.2 + + + + + +
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1.6. Onucanue noka3arteJeil H KpUTEpPUEB OLICHUBAHMS KOMIIETEHINI HA Pa3JIMYHBIX 3Tanax ux ¢GopmMupoBaHus

PesynpTar 00y4enus

KpI/ITepI/II/I 1 TTIOKA3aTCJIM OLICHUBAHUS PC3YJIbTATOB O6y‘leHI/I$I

O JIUCITUTTHHE HE 3a4TCHO 3a4TEHO
I 5ran @dparMeHTapHbIe 3HAHUA HenoJnbie 3HAHUS CdopmupoBaHHble, HO CdopmupoBanHbie U
3HATH OCHOBHBIC IIPUHIUIBI | OCHOBHBIX IIPHUHITUIIOB PaOOTHI OCHOBHBIX TIPUHITUIIOB cojiep:kaiue CHCTeMATHYeCKHe 3HAHUS

paboThl COBpEMEHHBIX
HH(POPMAITHOHHBIX
TEXHOJIOTHH U UCTIOIH30BAHNE
UX JUIS PEIICHHUS 3a1a4

COBPEMEHHBIX
MH(GOPMAITMOHHBIX TEXHOJIOTHI
Y MCTIOJIb30BAHNE UX IS
peuieHus 3aaa4

paboThl COBpEMEHHBIX
HH()OPMAITHOHHBIX
TEXHOJIOTHH U
WCTOJBb30BaHKUE UX TS

OTAe/bHbIE MPO0eJIbl 3HAHU
OCHOBHBIX TPUHITUTIOB PaOOTHI
COBpPEMEHHBIX HH()OPMAITMOHHBIX
TEXHOJIOTUH U UCIIOJIb30BAHHUE UX

OCHOBHBIX TPUHITUTIOB PabOTHI
COBpPEMEHHBIX
WH(POPMAITHOHHBIX
TEXHOJIOTHI U UCIIOJIb30BaHUE

npodeccnoHaIbHOM npodeccnonanbHOM pemnIeHus 3a1aq JUISL peTIeHUs 3a1a4 WX TSI peIIeHHs 3a/1a49
JIeSITEIbHOCTH JEeSTeTLHOCTH npohecCHoHaNbHON npoeccnoHambHON npodeccnonanbHON
(OIIK-9/011K-9.1) / OTcyTcTBHE 3HAHUIA JIeATEITLHOCTH JIESATEIbHOCTH JIESATeITLHOCTH
II aran dDparmeHTapHOE YMEHME B uesiom ycneurtnoe, Ho He B nesiom ycneurtnoe, Ho Ycnemnoe u
YMeThb puUMeHSTH MIPUMEHSTH COBPEMEHHBIE cucTeMaTH4YecKoe yMeHHe cojlep:kaiiee cHUcTeMaTH4YecKoe YMEHHE
COBPEMEHHBIE nH(pOpMaMOHHBIE TEXHOJIOTUH HNPUMEHSTH COBPEMEHHBIE OTAeJIbHbIE MPOGeTbl YMECHUS MIPUMEHSTH COBPEMEHHbIE
WHPOPMAaTUOHHBIE Y UCIIONIB30BATh MX JUIS WHPOPMALTUOHHbIE NPUMEHSATH COBPEMEHHBIC WHPOPMAITHOHHEIE

TCXHOJIOIT'MH M UCII0OJIb30BaTh

penieHus 3aaaq

TCXHOJIOIT'MH U UCII0JIb30BaTh

nHGOPMALMOHHBIE TEXHOJIOTHU U

TCXHOJIOT'MH 1 UCIIOJIb30BaTh

UX JUISA PeIIeHHMs 3a1a4 npodeccnoHanbHOM WX JUISL PEIICHHS 32124 UCTIONB30BATh UX JUIS PEIICHUS WX JUTSL PeIIeHHs 3a/1a9
npodeccuoHaNbHON JeSITENIEHOCTH npogeccHoHANEHON 3a7a4 npohecCHOHATBHOM npodeccCHoHANEHON
JACATCIIbHOCTHU / OTcyTCTBI/Ie yMeHHﬁ JACATCIIbHOCTHU ACATCIIbHOCTU ACATCIIbHOCTU
(OIIK-9/01IK-9.1)
IIT sran ®parMmeHTapHOoe NpuMeHeHue | B menom ycnemHoe, HO He B nesom ycnemnoe, HO YcneurHoe n
BiageTs HaBbIKAMH pabOTHI HABBIKOB Pa0OThI cucTeMaTH4YecKoe paboThl CONMPOBOKIAIONIeeCs cHUCTeMaTH4YecKoe PaboThI
COBPEMEHHBIX COBPEMEHHBIX COBPEMEHHBIX OTIeJIbHBIMH OIIMOKAMH COBPEMEHHBIX
nH(pOpPMATMOHHBIX MH()OPMATMOHHBIX TEXHOJIOTHI UH()OPMALTMOHHBIX pabOTHI COBPEMEHHBIX UH(pOpPMATMOHHBIX

TEXHOJIOTUH U UCIIOJIb30BaHUE
UX JUIs pEIIeHUs 3aJ1a4 B
COOTBETCTBYIOIINX Cepax

Y UCTIOJIb30BAHNE UX JJIS
pelieHus 3a7a4 B
COOTBETCTBYIOIINX cepax

TEXHOJIOTUU U
HUCIIOJIL30BAaHUE UX JUIA
pelieHus 3a1a4 B

WHPOPMAITMOHHBIX TEXHOJIOTUH H
HCIIOJIB30BAHUE UX ISl PELLICHUS
3a/1a4 B COOTBETCTBYIOLIUX

TEXHOJIOTHU U UCIIOJIb30BaHUE
UX JUISl pEIlIeHUs 3aJ1a4 B
COOTBETCTBYIOIUX chepax

poheCCHOHATBHOMN npodecCuoHaIbHON COOTBETCTBYIOLINX Chepax chepax npodeccHoHaILHOM poheCCUOHATBHOMN
JACATCIIbHOCTHU ACATCIIBbHOCTU HpO(beCCHOHaJ'IBHOfI ACATCIIbHOCTU ACATCIIbHOCTU
(OIIK-9/011K-9.1) / OTcyTCTBHE HABBIKOB JIESATEIILHOCTH
I aTan ®parMeHTapHbIC 3HAHUS Henosanbie 3HaHUS CdopmupoBanHbIe, HO CdopmupoBaHHbIe 1
3HATh NPUHIMITB PAOOTHI NPUHITUIIOB Pa0OThHI HPUHITUIIOB PabOThI coep:Kaime cHUCTeMaTHYeCKHe 3HAHUS
COBPEMEHHBIX COBPEMEHHbBIX COBPEMEHHBIX OTIeJIbHbIE IPOOEJIbI 3HAHUS MPUHITUIIOB PabOThHI
nH(pOpPMALMOHHBIX MH()OPMALIMOHHBIX TEXHOJIOTHI UH()OPMALIMOHHBIX HPUHLUIIOB PabOTHI COBPEMEHHBIX
TEXHOJIOTHH / OTcyTcTBHE 3HAHMIA TEXHOJIOTH COBPEMEHHBIX HHPOPMAITUOHHBIX WHPOPMAITMOHHBIX
(OIIK-9/011K-9.2) TEXHOJIOT M TEXHOJIOT M
II aTan @®parMeHTaApHOE YMEHHE B nesoMm ycnemmsoe, HO He B nesom ycnemnoe, HO YcnemHoe n
YMeThb HCIOJIB30BaTh UCIIONIb30BaTh COBPEMEHHBIC cHCTeMaTHYeCKoe YMCHHE cozep:kaiiee cHUCTeMAaTHYeCKOe YMEHHE
COBPEMEHHbIC UH(OpPMAIIMOHHBIE TEXHOJIOTHH | HCIIOJIH30BaTh COBPEMEHHbIC OT/eJIbHbIE MPOOETbI YMCHUSI UCIIOJIb30BaTh COBPEMEHHbIC

nH(pOpPMaITHOHHBIC

JUISL pETICHUS 3a71ad

nH(pOpMaITHOHHBIC

HCIIOJIB30BATh COBPEMCHHBIC

nH(pOpMAITHOHHBIC




7

TEXHOJIOTHH JJIsI PEIICHUS
3amad mpodecCHOHATBHON

npodeccuoHaIbHON
JeSTeILHOCTH

TEXHOJIOTHH JJIs1 PEIICHHUS
3a1a4 mpodecCHOHATBHOU

“H(OPMAIMOHHBIC TEXHOJIIOTHH
IUISL pEIeHUs 3a1ad

TEXHOJIOTHH JJIs1 PEIICHHUSI
3ama4 npodecCHOHATBHON

JIESATEIIbHOCTH / OTcyreTBUHE yMeHMii JIESATEIIEHOCTH npodeccuoHanbHON JIESITEIIbHOCTH
(OIIK-9/011K-9.2) JIEATENBHOCTHA
I sTan @®parMeHTapHOe MpUMeHeHue | B menom ycmemniHoe, HO He B uesiom ycneuninoe, Ho Ycnemnoe u
Banaaerbs HaBbIKAMH HABBIKOB PEIICHU CHCTeMaTHYeCKOe PeIIeHHUs CONPOBOKIAIOIEECS CHCTEeMaTH4YeCKOe PeIIeHNs

petieHus npoheCCHOHAIBHBIX
3aJ1a4 C UCIIOJIb30BaHUEM
COBPEMEHHBIX
MH(OPMAITMOHHBIX
TEXHOJIOTHH U
(OIIK-9/01IK-9.2)

npo(heCCHOHANTBHBIX 33184 C
HCIIOJIb30BAHUEM COBPEMEHHBIX
UHPOPMAIMOHHBIX TEXHOJIOTHiA

/ OTcyTCcTBHE HABBIKOB

npoeccCuoHaTBHBIX 33]1a4 C
HMCHOJIb30BAaHUEM
COBpPEMEHHBIX
MH(POPMAITUOHHBIX
TEXHOJIOTHH

OTAEJLHBIMH OITHOKAMH
penieHus NpopeCCHOHABHBIX
3aJ1a4 C UCITOIb30BaHUEM
COBpPEMEHHBIX HH()OPMAITMOHHBIX
TEXHOJIOTUI

npodecCHOHANBHBIX 3a7ay C
UCIIOJIb30BaHUEM
COBPEMEHHBIX
WHPOPMALMOHHBIX
TEXHOJIOTHI




Pa3nea 2. OHEHOYHBIE CPE/ICTBA

Baok A
OHEHOYHBIE CPEJICTBA TEKYHIEI'O KOHTPOJIA 3HAHUM
OBYYAIOHIUXCA

(I)OHI[ TECTOBBIX 3aIlaHI/II7[ o IMCIOMIIJIMHE

1. Uadopmanus — 310 cBenenus, nmocrymarormme or CMU

2) TONBKO JOKYMCHTHPOBAaHHBIC CBEICHUS O JIMIAX, NpeaMeTax, (akrax,
COOBITHSX

3) cBeaeHUs O NMIAX, MpeaMeTax, GakTax, COOBITUSX, SBICHHUSIX W MPOIEccax
HE3aBUCUMO OT (DOPMBI UX TIPEICTABICHUS

4) TOJILKO CBEICHHUS, COJICPIKAIIMECS B SJICKTPOHHBIX 0a3aX JaHHBIX

2. Undopmarnus. ..

1) He ucyezaer npu NOTpPedICHUN

2) CTaHOBUTCA JOCTYITHOM, €CJIM OHA COJIEPIKUTCS Ha MaTepUATLHOM HOCUTEE
3) moaBepraeTcs TOJbKO "MOpanbHOMY U3HOCY"

4) xapakTepu3yeTcsi BCEMH MEePEYNCICHHBIMU CBOMCTBAMHU

3. Undopmanus, 3admkcupoBaHHas HA MaTEpPUATILHOM HOCUTENE, C PEKBU3UTAMU,
MO3BOJISIOIIMMU €€ UACHTU(PUIUPOBATh, HA3bIBAETCS

1) nocroBepHoOii

2) KOH(pUACHIMATBHON

3)1I0KYMEHTUPOBaHHOM

4) koMMepUeCKOW TalHOMI

4. ®opmbl 3alUTHl UHTEJUIEKTYaIbHOW COOCTBEHHOCTH aBTOPCKOE, MAaTEHTHOE
IpaBO U KOMMEpUYECKas TailHa

1) uHTEIIEKTyalIbHOE MPABO U CMEKHBIEC MPaBa

2) KOMMepyYecKasi U TOCyJapCTBEHHAs TallHa

3) rpaxxIaHCKOE U aIMUHUCTPATUBHOE MTPaBo.

5. Ilo npuHaaIeKHOCTH UH(POPMAIIMOHHBIE PECYPCHI MOJIPA3ACIAIOTCS Ha:
1) rocyaapcTBeHHbIE, KOMMEPYECKUE U JTUYHbIE

2) rocygapcTBEHHbIE, HE TOCYAApCTBEHHBIE U MH(DOPMALUIO O TpaXkaaHax
3) undopmaIuo PUANICCKUX U PU3NUESCKUX JIUI

4) ounmanbHble, rpaXXIaHCKUE U KOMMEPUECKUE

6. K HerocymapcTBeHHBIM OTHOCSATCS MH(DOPMAITMOHHBIE PECYPCHI

1) co3nanHbie, MPUOOPETEHHBIE 3a CYET HETOCYJAPCTBEHHBIX YUPEKIACHUN H
OpraHu3aIun

2) co3maHHbIe, MPUOOPETEHHBIE 32 CUET HETOCYNAPCTBEHHBIX MPEANPUATHN H
(U3UIECKHUX JTUIT
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3) momy4deHHBIE B PE3yJIbTaTe MapEHUs IOPUIWYECKUMH WA (PU3NIECKUMHU
JTUIAMH
4) ykazaHHbIe B 11.1-3

7. Ilo moctymHOCTH HHPOPMAIHS Kiaccupuiupyercs Ha:

1) oTKpBITYIO HH(GOPMALIHIO U TOCYIAPCTBECHHYIO TalHY

2) KkoHpUICHIINATBHY IO HHPOpMAITHIO U UHPOPMAITHIO CBOOOIHOTO JIOCTYyTa

3) uadopmaIuio ¢ OrpaHUICHHBIM JOCTYIIOM M OOIIEAOCTYITHYIO HHPOPMAITHIO
4) Buapl nH(GOPMAITUH, YKa3aHHBIE B OCTATBLHBIX ITyHKTAX.

8. K xoH(puaeHnmanbHoN nHHOPMAITUH OTHOCSATCS TOKYMEHTBI, COJICpIKAIIHIC
1) rocyaapcTBEHHYIO TaillHy

2) 3aKOHOJAaTEJIbHBIC aKThI

3) "Hoy-xay"

4) cBeieHHs O 30JI0TOM 3aI1ace CTPaHbI

9. 3anpeleH0 OTHOCUTH K MH(OpMAIIUK OTPAaHUYEHHOTO JTOCTYIIA

1) undopmaruio o Upe3BbIUAWHBIX CUTYAIUSIX

2) uHopMaIrIo 0 ASITEIBHOCTA OPTraHOB IOCY/IapCTBEHHOMN BIACTH
3) JOKYMEHTBI OTKPBITHIX apXUBOB M OUOIHOTEK

4) Bce, MEPEYNCIICHHOS B OCTAIBHBIX MTYHKTAX.

10. K koH(puaeHumnanpHoi nHpOpMaIii He OTHOCUTCS
1 )xommepueckas TaitHa

2) nepcoHaJIbHbIE JaHHBIE O IPAKIAHAX

3) rocyiapcTBeHHasl TaiiHa

4) "Hoy-xay".

11. Borpockl nHGOpMaIIMOHHOTO OOMEHA PeryJIUpyroTcs (...) IpaBoM
1) rpaxxnanckum

2) uaopMarmoOHHBIM

3) KOHCTUTYIIMOHHBIM

4) yrojoBHbIM

12. KonduaenuuanpHas nHpopmanus 3To

1) cBeneHus, COCTaBISAIOLIME TOCYIAPCTBEHHYIO TAHY

2) cBEJIEHUS O COCTOSTHUU 3/I0POBbSI BBICIINX JTOKHOCTHBIX JIUI]

3) moxyMeHTUpoBaHHas HMHGOpPMAIUs, JOCTYN K KOTOPOM OrpaHUYUBACTCS B
COOTBETCTBMH C 3aKOHOaTeabcTBOM Pb

4) naHHbIE O COCTOSTHUU MPECTYITHOCTU B CTPAHE

13. Kakas uabopMarus NoJIeKHT 3aIIuTe?

1) nadopmarus, TUPKYIUPYIONIAs B CACTEMAX U CETAX CBA3U

2) 3aduKcupoBaHHAS HA MaTepUATHLHOM HOcHUTENE UH(OpMAIUs ¢ pEeKBU3UTAMH,
MTO3BOJISIOIIUMHU €€ UACHTU(DUIIUPOBATH

3) Tonpko WHGOpPMAIIUS, COCTABIISIIONIAS TOCYAapCTBEHHBIE MH(POPMAIIMOHHBIC

pecypchl
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4) mobasi TOKyMEHTHPOBAaHHAs HHQpOpMaIls, HEmpaBOMEpHOE oOpalleHue ¢
KOTOPOW MOYKET HaHECTH yIlepO ee COOCTBEHHHUKY, BJIAJEIIbLLy, I0JIb30BATENI0 U HHOMY
JULLY

14. ®opMoii MpaBOBOW 3alTUTHI JIUTEPATYPHBIX, XYI0KECTBEHHBIX U HAYYHBIX
IIPOU3BEICHUN SBIIIETCA (...) TPABO

1) muTepaTypHOe

2) XyJ10)KECTBEHHOE

3) aBTOpCKOE

4) maTeHTHOE.

15. 3anpereHo OTHOCUTH K HHPOPMAIUH ¢ OTPAaHUYEHHBIM JOCTYTIOM

1) 3akoHOMATEIBHBIC AaKThl, WHMOOPMAIIMIO O YPE3BBIYAHHBIX CUTYyaIUsX W
uHpOpPMAITMI0O O JICATCIBHOCTH OpPraHoOB TOCYAapCTBCHHOM BiIacTH  (KpoMme
rocyJapCTBEHHBIX CEKPETOB)

2) TOJIbKO UH(POPMAIIUIO O YPE3BBIYANHBIX CUTYaIIUSIX

3) ToJIbKO MH(POPMALIUIO O JAESATETHHOCTU OPTaHOB TOCYAapCTBEHHON BIIACTH

4) TOKYMEHTHI BceX OMOJIMOTEK U apXUBOB.

16. ®opmoii mpaBOBO 3aIIUTHI H300PETEHUM SIBISETCS
1) MHCTUTYT KOMMEPUYECKOU TalHbI

2) maTeHTHOE MPaBo

3) aBTOpCKOE MPaBO

4) Bce, MEPEYUCICHHOE B OCTAIbHBIX MMYHKTaX

19. «<Hoy-xay» - 3TO He3alMIIEHHbIE HOBIIECTBA

2) 3allMIIEHHbIC HOBIIECTBA

3) 00IIEN3BECTHBIC HOBBIC TEXHOJIOT I

4) oryOJIMKOBaHHBIC TEXHUYECKUE U TEXHOJIOTHYECKNE HOBUHKH

17. K undopmarum orpaHU4eHHOTO JIOCTYTIa HE OTHOCUTCS
1) rocytapcTBEHHBIE CEKPETHI

2) pa3Mep 30J0TOr0 3araca CTpaHbl

3) nepcoHaabHbIE JaHHbBIE

4) kommepuecKas TaiiHa

18. K rocynapcTBEHHBIM CEKpETaM OTHOCHUTCHL. ..

1) undopmanusi B BOGHHOM 00JacTH

2) wHbOpMAIMS O  BHENTHETOJUTHYCCKOH H  BHEITHEAKOHOMHYECKOM
JeSTeTLHOCTH TOCYIapCTBA

3) undopmarus B 001aCTH SKOHOMUKH, HAYKH M TEXHUKH M CBEACHUS B 00J1acTH
pa3BeIbIBATEIILHOMN U ONEPATUBHO-PO3BICKHON JIEATETLHOCTH

4) BCe BBIILIEMIEPEUNCIEHHOE

19. IlpenmeroM ipaBoBO MHPOPMATHUKH SIBISETCS:
1) koMnbIOTEpHAs TEXHUKA;
2) mporpaMMUpOBaHHUE B IPABOBOM cepe;
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3) uadopmanusi, ”HHOPMAIIMOHHBIE MTPOTIECCHI, HHPOPMAITMOHHBIE TEXHOJIOTUHN U
MHGOPMAITMOHHBIE CHCTEMBI B IPaBOBO cdepe;
4) omepalMOHHBIE CHCTEMBI.

20. [IpaBoBas nH(opMaTHKA HA COBPEMEHHOM 3Tarie — 3TO:

1) wnayka, wuccieayrwomas BUIbI W o0mmMe CcBoWcTBa  UHGMOpMAIINH,
uH(pOpMAaIU-OHHBIE TEXHOJIOTHH;

2) OHO W3 HampaBleHUM WHOOPMATUKHU, UCCIEAYIOIIEEe MPAaBO U IPABOBYIO
CUCTEMY C MH(QOPMAIIMOHHBIX TTO3HIIHIA;

3) dbyHnaMeHTanbHas IOpUANYECKAs HAYKa;

4) pynnamenrtanpHas UHQOpPMAIIMOHHAS HayKa.

21. UadopmarionHast peBOIIOIMS, CBA3aHHAS ¢ M300PETCHUEM DJICKTPUICCTRA,
XapaKTepU3yeTCs:

1) MuHHaTIOpU3aIUEN BCEX YCTPOUCTB, MPUOOPOB;

2) co3laHrueM MPOTrpaMMHO-YIIPaBIIsIEMbIX MTPOIIECCOB;

3) nosiBneHueM tenerpada, Tenedona, paamo;

4) MOSIBIIGHUEM TOJTYTIPOBOIHUKOBBIX YCTPOMCTB.

22. [IpaBoBasi KUOEpHETHUKA U3yUaET:

1) wu3yyaer 3aKOHOMEPHOCTH, YCJIOBHUS, OCOOCHHOCTH HCIOJIb30BaHUS
MaTeMaTHYeCKNX METOJOB W TEXHUYECKHX CpPEICTB B IMEIAX ONTHMH3AIUN
YIPABICHUYCCKUX MPOIIECCOB MPU PEIICHUH KOHKPETHBIX TIPABOBBIX 33]1a4;

2) COBOKYMHOCTH CpPEJICTB M METOJOB OCYIIECTBICHUS HWH(GOPMAIIMOHHBIX
MPO-1IECCOB B IOpUANUECKOH chepe;

3) noBeneHue CyObEKTOB MPABOTBOPUYECTBA;

4) TEeXHUYECKHUE CPEJICTBA, HCIIOJIb3yeMbIE B IIPABOBOM cdepe.

23. K 0CHOBHBIM HalpaBJiIeHUSIM IPaBOBOI HH(POPMATHUKHU HA COBPEMEHHOM 3Tarie
OTHOCATCA CIAEAYIOIINE:

1) xnaccudukanus nHbGopMaIy U HHOOPMAITMOHHBIX 0OBEKTOB; UCCIICAOBAHHE
npoOJieM OLIEHKH KOJMYeCTBa M KadyecTBa IMpaBOBOW HHGOpMALUU; aHAIU3 POJH
UH(POpPMaIMHU B IPUHATUHU IOPUINUECKH 3HAUUMBbIX PEIICHUN;

2) a3 dexTrBHAs OpraHu3aiys HHOOPMAIMOHHBIX TPOLIECCOB B PA3JIMYHbBIX BUIAX
IOpUMYECKON JeATEIbHOCTH; BBISIBIEHUE HMX OCOOEHHOCTEW B MPABOTBOPUYECKOM,
MPaBONPUMEHUTENILHOM, IPABOOXPAHUTENBHOM cdepe;

3) coBeplLIEHCTBOBaHNE HH(POPMALIMOHHBIX TEXHOJIOTUH KaK CPEJCTB U METO/IOB
OCYUIECTBJICHUS HMH(OPMAIIMOHHBIX MPONECCOB M HMH(POPMALMOHHBIX CHUCTEM,
co3JIaBacMbIX Ha UX 0ase;

4) pa3paboTka aJrOpUTMOB, pEIICHHS 3a1ad CyaeOHO-TIPaBOBOM cdepbl
NEeSATENBHOCTH.

24. Kakoil U3 HUKEMEPEUUCIECHHBIX METOJOB HE BXOJHUT B METOJAbI MPABOBOM
nH()OpMATUKH:

1) meToa MoaEIMpPOBaHUS COLIMATBLHO-TIPABOBBIX ITPOIIECCOB;

2) kubepHEeTUIECKUNA METO;

3) meTon hopManuzaIuu;
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4) MeTo/ ONTUMU3ALINH.

25. T'ocynapcTBeHHass THPOPMAIMOHHAS [TOJIMTUKA OXBATHIBAET:

1) COBOKYNHOCTb OTHOUIEHHMH, CBS3aHHBIX C CO3JaHUEM, XpaHEHUEM,
00palboTKOM, JeMOHCTpaKel, nepeaadeli ”HPOpMaIMU BO BCEX €€ BUJIAX;

2) BCIO COBOKYNHOCTb OTHOILIEHUH, CBSI3aHHBIX CO CpPEICTBAMU MAacCOBOM
uHpopManmy;

3) COBOKYITHOCTb OTHOIIIEHH, CBA3aHHBIX C XpPAHEHHEM rOCYAapCTBEHHOM TalHBI

4) COBOKYNHOCTb OTHOLICHMI, CBS3aHHBIX C OpraHU3alued JeATEeIbHOCTU
TeneOHHBIX KOMITAHHH.

26. MucTuTynroHambHBIE MpeoOpa3oBaHus B WHGOPMAIMOHHOW cdepe, Kak
MPaBUIIO,

1) OTCTaIOT OT TEMIIOB TEXHOJIOTUYECKOTO MPOrpecca;

2) onepekaroT TEMIIbl TEXHOJIOTUYECKOT0 MPOrpecca;

3) coBmagaoT BO BPEMEHU C TEMIIaMU TEXHOJIOTHYECKOTO MIPOrpecca;

4) He cBsI3aHbI C TEMIIAMH TEXHOJIOTHYECKOTO Tporpecca.

27. OxuHaBcKkas XapTusi T100aJbHOTO HH(POPMAIMOHHOTO OO0IIecTBa Oblia
IPUHSTA B:

1) 2004 rony;

2) 1996 rony;

3) 2000 ronay;

4) 2002 rony.

28. Tlog amexkBaTHOCTHIO MH(POPMAITUU IIOHUMAIOT, UTO:

1) uapopMaIus MOKET UMETh HEOTPAHHUUEHHOE YHCIIO MOJIb30BaTeNeH;

2) copeprkanue nHMOpMAaIIUK HE3aBUCHUMO OT (hOpMBI €€ (PUKCAIIHH;

3) wuHdopmamus, MNOJy4YeHHas NOTPEeOUTENEM, COOTBETCTBYET €€ CMBICIY,
BJIOKEHHOMY aBTOPOM;

4) undopMmanus BbIpaXeHa S3bIKOM, Ha KOTOPOM TOBOPST T€, KOMY OHa
peaHa3HauYeHA.

29. Undopmanus o rpaxkiaHax (MepcoHanbHbIe JaHHBIE) — 3TO:
1) oTkpbITas nHpOpMaLus;

2) kKoH(pUACHIMAIbHAS. UH(POpPMALIKS;

3) HeoduManbHas MpaBoBas MH(popManus

4) odunmanbHas npaBoBas UHGOpMaLKs.

30. ITox coopom mHGOPMAITHH TOHUMACTCS:

1) reneparust uHPOPMAITMOHHBIX MMPOTYKTOB M PECYPCOB B MPOIECCE TBOPUECKOM,
IIPOM3BOJICTBEHHOM M WHOM OOIIECTBEHHO IIOJC3HOM JESATCIHPHOCTH YEIOBEKA M
rpaXJaHUHA, IOPUINYECKUX JIUI] U UHBIX CYyOBEKTOB MPaBa;

2) monyudeHue WHGPOPMAIMK W3 BHEIIHETO MHUpa U TPUBEJCHUE €€ K BHIY,
CTaHAAPTHOMY JIJIsl JAHHOW MH(DOPMAITMOHHON CUCTEMBI;

3) mpeobOpa3oBaHHe CBEAEHUH, MOCTYIMAIIMX B COIHAIBHYIO, TEXHUYECKYIO

cpeay,
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4) 3anuch CBEJICHUN Ha HOCUTEJb.

31. Uurtepec k undopManuu — 3710:

1) oco3HaHHas HWHAUBUAOM HEOOXOAMMOCTH TOJYYEHHsS] M HMCIOJIb30BaHUS B
IPAKTUYECKOM JESITEIIbHOCTH MOJTYyYeHHBIX 3HAHUM;

2) BBIIEICHHOCTh Kakou-mubo wuHbOpMaUK U3 TOTOKa HHQpopMaIuuy,
(GYHKITMOHUPYIOIIETO B OOIIECTBE;

3) BIageHue JINYHOCTBIO ONPEIEIEHHON CYMMOM KYJIbTYPHBIX LIEHHOCTEM;

4) iporiecc nmpeoOpa3oBaHUs CBEICHUM.

32. ABromaTtusupoBanHas nHpopmarronHas cucrema (AUC) sBasieTcs cpenoit,
COCTABHBIE IJIEMEHTHI KOTOPOM:

1) koMOBbIOTEpHBIE CETH, Oa3bl JaHHBIX;

2) KOMIBIOTEPHI, IPOrPaMMHbIE TIPOAYKTHI;

3) KOMITBIOTEPHI, KOMIIBIOTEPHBIE CETH, IPOTPAMMHbBIE MPOYKThI, 0a3bl JaHHBIX
U Ipyrue COBPEMEHHbIE MH(POPMAIIMOHHBIE TEXHOJIOTHUHN U TEXHUKA,

4) KOMIIBIOTEPHBIE CETH, 0a3bl TaHHBIX, IPOTPAMMHBIE TIPOAYKTHI.

33. bezonacHOCTh MHPOPMAIIMOHHOMN CHUCTEMBI 00ECTIEYNBACTCS:

1) 3aIUTON BBIUMCIUTEILHOW TEXHUKH 3TOU CUCTEMBI;

2) 3alIMTOM NOJIb30BaTeNe HHPOPMALMOHHON CUCTEMBI;

3) 3ammToi uHpOpMaIUU, TUPKYIUPYIOIIEH B ATOM CUCTEME, U MOJIb30BaTEIICH
MH()OPMAITMOHHOW CUCTEMBI;

4) 3amMTON BX0/1a B MHPOPMALIMOHHYIO CUCTEMY.

34. Jlns cobopa, cucreMaTusaliii, XpaHeHUs ¥ MOMCKa MPaBOBO HHPOpMaLIUU 1O
3arpocam IoJib30BaTeae PyHKINOHUPYET:

1) aBTOMaTHU3UpPOBAaHHAS CUCTEMA MPABOBOM MH(GOPMAIIHH;

2) aBTOMaTU3UPOBAHHAS CUCTEMa 00Pa0OTKU JAaHHBIX;

3) aBTOMaTHU3MpOBaHHAs cUcTeMa MHPOPMAIIMOHHOTO O0ECIICUEHNUS;

4) aBToMaTu3upoBaHHas MH(HOPMAIIMOHHO-TIONCKOBAsI CUCTEMA.

35. JlokyMeHTHPOBaHHYIO IIPABOBYIO MH(OPMALIMIO MOKHO Pa3/ieiIUTh Ha:
1) opunmansHyto;

2) Heo(pULIHATIBHYIO;

3) MHAUBUIYATIBHYIO;

4) BceoOmIyIO.

36. UndopmarmonHasi 6€30MacHOCTh ONPEAEsIeTCs Kak:

1) cocTosiHME, TPU KOTOPOM CYILECTBYET 3aIUTA KU3HU I'PaKIaH;

2) cocTostHUE, MPU KOTOPOM CYIIECTBYET 3alllMTa OT OMACHOCTU JUIS JKM3HEHHO
BaYKHBIX HHTEPECOB OOIIECTBA;

3) cocTosHME  3alIUIIEHHOCTH  HWHGOPMAIMOHHON  Cpembl  00IecTBa,
obecrnieunBaromiee ee¢ (GopMUPOBAHHE, HKCIOJB30BaHHE W pa3BUTHE B HMHTEpecax
IpaXkJaH, OpraHU3aIHiA, TOCY1apCTBa,;

4) cocTostHUE, PU KOTOPOM CYIIIECTBYET 3aIlMTa OT HAIMAICHUS Ha TOCYIapCTBO
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37. Moaudukaiusi KOMIbIOTEPHON HHPOPMAIIH — ITO:

1) ucKycCcTBEHHOE 3aTpyJHEHHE AOCTYIA MOJIb30BaTENEH K HEH, HE CBSI3aHHOE C
€€ YHUUTOXKECHUEM;

2) BHeEceHHE B Hee JIIOObIX WM3MEHEHMH, KpOME CBS3aHHBIX C ajanTauuei
nporpammsl Juist OBM u 0a3bl JaHHBIX;

3) NOBTOpPHOE OJJHO3HAYHOE YCTOMYMBOE 3areyaTiieHue oTpe3ka nHpopMaluu Ha
MAaIIMHHOM WJIM UHOM MaTepHUaJIbHOM HOCHUTEIIE;

4) yHUUTOKEHUE YaCTU MHPOPMAIIMN Ha HOCHUTEJIE.

38. Jlms 3amuTel wHGOpPMAIMKM OT HECAHKIIMOHMPOBAHHOTO JOCTYIa HE
MIPUMEHSIIOTCSL:

1) opranu3aniOHHbIE MEPOIIPUATHS;

2) TEXHUYECKHUE CPEJICTBA;

3) mporpamMMHBbI€ CPEACTBA;

4) KaApOBbIE MEPOIIPUSITHUSL.

39. «be3onacHOCTh MHGOPMALIMIY BKIIOYAET CIEAYIOIINE COCTABIISIONINE:
1) 6e30macHOCTh COAEpKaTENbHOM YacTu (CMbICIIa) HH(MOpPMAIUY;

2) 3alMIIEHHOCTh MHGOPMAIIMK OT BHEITHUX BO3JACHCTBUN;

3) oTka3 oT uHGOpMAIIHH;

4) 6e30nmacHOCTb HHPOPMAITMOHHON CUCTEMBI.

Kpurtepuu u mkajibl OlleHUBAHUS TECTOB

Kputepun onieHuBaHMs IPH TEKYIIEM KOHTPOJIE
IPOLIEHT MPaBUIIbHBIX 0TBETOB MeHee 40 (1o 5 GanbHOM cucTeMe KOHTPOJIS — OLIeHKa
«HEYJOBJIETBOPUTEIILHOY);
IPOLIEHT MPaBMIIbHBIX 0TBETOB 40 — 59 (10 5 GanbHOMU crcTeMe KOHTPOJIS — OLIEHKA
«YJIOBJIETBOPUTEIHLHOY)
IPOIIEHT MPaBMIIbHBIX 0TBETOB 60 — 79 (1o 5 GanbHON cHcTeMe KOHTPOJIS — OLIEHKA «XOPOII0»)
IPOIEHT NpaBuiIbHBIX 0TBETOB 80-100 (1o 5 GasibHOM cUCTeMe KOHTPOJIS — OIIEHKA «OTJIMYHOY)




Bomnpocs! AJ1s1 yCTHOr0 onpoca

TEMA 1.1.

1. Kak BcTaBuTH (hailyl B TEKCTOBBIN TOKyMEHT?

2. Kak caenath pa3pbiB B TEKCTOBOM JIOKyMEHTE?

3. Uto BKJIIOYAET B ceOs MOHATUE CTUIIS?

4. Kak ohopMUTB TEKCT HY)KHBIM CTHJIEM?

5. Kak co3parh 3JIEKTPOHHOE OIJIaBIEHHME U KaKUMe MOXKHO BBIJIEIUTH IPEUMYILECTBA B €T0
HCIOJIb30BAaHUU B COCTABHOM JIOKyMeHTe?

6. Kak 0OHOBHTB JIEKTPOHHOE OTJIaBJICHHUE B CIIydae, €CIIM U3MEHHUIICS COCTaB JOKyMeHTa?

7. Kak co31aTh CHOCKY?

8. Kak co3natpb runepcchliky Ha ¢aiii, HaXOsIIuiics B TMYHON nanke?

9. Kak co3naTh nepeKkpecTHbIE CCHUIKU B TEKCTE?

10. Kak 0OHOBUTB MEPEKPECTHBIEC CCHUIKH?

1. Chopmynupyiite nonsitue Pabouero croa.

2. I'ne pacnionoxena [lanens 3anau? Ee Ha3HaueHue.

3. KakoBo HazHaueHue kHomnku [Tyck?

4. Ha3zoBuTE OCHOBHBIC MPUEMBI YIIPABICHHUS ITPU TOMOIIY MAHUITYJISITOPA MBIIIIb.

5. JlatiTe onpeienieHrst OCHOBHBIX yieMeHTOB Windows: 00bEKT, 3Ha4OK 00BEKTA, IMarnkKa, (haii,
JIOKYMEHT, SIPJIbIK OOBEKTA.

6. KakoBo HazHaueHue sApibika Mol KoMIbroTep?

7. Kakum 00pa3oM MOKHO 3aITyCTUTh UM OTKPBITh 00BEKT?

8. Kakum 00pa3omM MOXKHO BbI3BaTh KOHTEKCTHOE MEHIO BBIIEJICHHOTO 00BeKTa?

9. ChopmynupyiiTe anropuT™ CO3TaHUS SIPIIBIKA.

10. ChopmynupyiiTe allrOPUTM CO3/IaHUS TAMKH.

11. Kakum 00pa3zom MOXKHO yJaIUTh OObEKT?

12. Ins yero npenHazHadeHa nporpamma IIlpoBoaHuk?

13. Kakum oOpa3zom npu mnomouiu mporpaMMmbl IIpoBojgHMK mNOKa3aTh COIEPKUMOE BCEX
BJIO’KEHHBIX MaroK (aiaoBoi CTPYKTYphl KAKOTO-TUO0 ArCKa?

14. Jlng yero npeaHa3zHaueHa namnka Mo koMmbroTep?

15. Kakue cnocoObl komupoBaHus (mepemernienus) o0bekToB Bel 3Haete? Cdopmynupyiite
QITOPUTM KaXJ0TO U3 HUX.

16. Kak MoxHO co3aTh TabauIry?

17. Kak no6aButh (ynanuTe) cTosoerr (CTpoky)?

18. Kakue cyiiecTByoT crocoOb! Jisi K3MEHEHUsI IIUPUHBI CTOJI01a (CTPOKH)?

19. Kak 00beauHUTD (pa30UTh) TUSHKU?

20. Kak BcraBuTh B Tabnuity popmymny?

21. Kak u3meHuTh Gpopmat Tabiuisl?

22. Kak Hamucath TEKCT B TaOJIUIIe BEPTUKAIBHO?

TEMA 1.2.

. PackpoiiTe moHATHS peAakTUPOBaHUS U (HOPMATUPOBAHUS TEKCTA.

. Kakue cymectBytoT crioco0Os! BelJieneHNs (PparMeHTOB TeKcTa?

. Kak mpoBecTu Bblienenue GpparMeHTa TeKCTa ¢ TOMOIIBIO KIaBHII?
. Kak MO»HO BBILAENTUTH OTAENbHbIE CHUMBOJIBI, CIIOBA, CTPOKH TeKCTa?
. Kakum 00pa3om BBIAECTUTH NPSIMOYTOJIbHBIN (pparmeHT Texcra?

. Kak Beiienmuth otaenpHOe cioBo (ab3air)?

. Kak 00pa3oM MOXHO KONUPOBaTh, epeMeIaTh U yIaliaTh TEKCT?

. Kak Bxmrounth pexxum «Herneuataembie CHMBOJIBI»Y B Ye€M OH YJ00€H 17151 pabOThI?
. Kak u3menuts popmat cumBona (ab3ama)?

10. Kak mpoBecTu aBTOMaTU4YeCKUIl MOMCK U 3aMeHYy?

11. Kakoit koMaH70i MOXHO 0(OPMHUTH ab3all ¢ TOMOIILIO OYKBHUIIBI?
12. Kakoit komaH01 MPOU3BOIUTCS pa30ueHNEe TEKCTA MO KOJIOHKaM?

O 00 1N DN B W~



TEMA 1.3.
1. Yro Takoe cnucok?
3. UeM oTiiM4aeTCcss MApKUPOBAHHBIM CIIMCOK OT HyMEPOBAHHOTO?
4. Kak co31atb MapKUpOBaHHBIN CIIUCOK?
5. Kak u3meHuTh n3o0pakeHue Mapkepa B MapKUpOBAaHHOM CITUCKE?
6. Kak ycTaHOBUTB I10JIOKEHUE OTCTYIIA CIIUCKA?
7. Kak co3gaTh HyMEpOBaHHBIN CITUCOK?
8. Kak m3meHuTs popmMat HyMEpOBaHHOTO CIIUCKa?
9. 1yt uero HyxHa TaOymsUsA?
10. Kakue BbI 3HaeTE TEXHOJIOTUU YCTAHOBKY MO3ULIUH TaOynsauuu?
11. Kakue aeiicTBus ciaeayeT MpOBECTH, YTOOBI YCTAHOBUTH MO3UITUN TAOYJISIIUNA BPYIHYIO?
12. Kakue criocoObl BbI 3Ha€TE, 9YTOOBI OTKPBITH TUAIOTOBOE OKHO Talymsius?
13. Kak ycTaHOBHUTH 3alOJIHUTEIb TAOYy AN ?

TEMA 1.4.
1. Uro takoe mabiaoH?
2. Kakyto pyHkuuio BeINONHAIOT mabaousl B Microsoft Word?
3. Kak co3nmaTh BUBHTHYIO KapTOUKY, HCIIOJNB3Ys madnoH B Microsoft Word?
4. Kakue BKIIaJIK{ BKJIIOYAET JHAJIOrOBOE OKHO JJISl CO3/IaHHS BUSUTHOM KapTOUKH?

TEMA 1.5.

Kak npousBecTu BblJieNI€eHNE SUEEK U UHTEPBAJIOB STYEEK?

Kakum 06pa3oM mpoucxoauT U3MEHEHHE ITUPUHBI CTOJIOIOB U BHICOTHI CTPOK?
O0bsicauTe onepanuio «/lodaBieHne cTpox».

Kak npoucxoaur O6benunenue sueek 1 DopmarupoBanue sueex?

Kakwue nericTBus ciemyer IpoBecTH, 4TOOBI 3a1aTh NapaMeTpbl CTPAHHIIBI?
Kak npoucxoaut BeraBka popmyn?

Kakue criocoOb1 3anonHeHUs: CMEKHBIX siueek Brl 3Haere?

Uro Takoe AGCOMIOTHAS U OTHOCUTEJIbHAS aJipecanusi?

Kak ncnons3yroT npocreiime BCTPOCHHbIE PYHKIIMH.

0.  OO®BscHuTe pabOTy CO CIIMCKAMU B 3JIEKTPOHHBIX Ta0IMIAX: TOUCK, COPTUPOBKA.
11.  Kak or¢unbTpoBaTh NaHHBIE B COOTBETCTBUU C KPUTEPUSIMH?

BOoo~NoOR~WDNE

TEMA 1.6.
. UTto coboii mpeACTaBIISAIOT 3JEKTPOHHBIE TAOIHIIbI?
. UTO MOHNMAIOT MO TYEHKOM IIMEKTPOHHON TaOIUIIbI?
. I3 yero cknaapiBaercs aapec siueiku? Yto takoe ccbuika?
. UTO MOHUMAIOT MO JUana30HOM siueek?
. Kakue Tumsl JaHHBIX MO>KHO BBECTH B siueiiku pabouero jucra’?
. Uto noHuMaroT noJ GopMyon B JIEKTPOHHBIX TabIuax?
. Kakue anemMeHThl Haxoa9TCs Ha TJIABHOM OKHE?
. Kak nepenmeHnoBartb, CKONUPOBATh, IEPEMECTUTH PAOOUHIA JIUCT?
. Kaxue BbI 3HaeTe crmocoOb! 111 M3MEHEHUS! IUPHUHBI CTOIOOB (CTPOK)?
10. Kak paGotaet Mapkep aBTO3aIOTHEHUS?
11. Kakue npaBuia ciemayeT coomoaaTh Mpu co3aanuu GopMyIibl B?
12. B yeM 0COOEHHOCTH OTHOCHTENbHBIX, AOCOMIOTHBIX M YAaCTHYHO a0OCOJIOTHBIX CCBHUIOK Ha
sruerkn?
13. Yto coboii npeacTaBisieT PyHKLUS B 2IEKTPOHHBIX Tabaumax?
14. Kakue maru ciieyeT BbIIOJHUTB, YTOOBI BBECTH (YHKIIHIO, UCTIONB3YS «Mactep GyHKIuii»?
15. Kak u3meHuts popMmar siueek?
16. Yto Takoe quarpamma U 4eMm OHa IoJie3Ha JUIs PpeICTaBIeHUs JaHHbIX?
17. Ha ocHOBe 4ero co3aaroTcs JuarpamMmmsl?
18. Kak 3amyctuth «Mactep nuarpamm»? CKOJIBKO 3TarioB OH B ¢e€0s BKITIOYAET M KAaKHE MapamMeTphl
MO’KHO 33/1aTh Ha Ka)XJI0OM mmare?
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19. B yeM O0COOEHHOCTH pa3IMYHBIX BUAOB JHArpaMM: THUCTOrpaMMbl, KOMOWHHPOBAHHON

JarpamMmmbl, KpyroBoil quarpammsl, rpaduka? Kak mocTpouTh KaxkAablid U3 yKa3aHHBIX TUIIOB?

20. Kak npoBectu (opMaTUpOBaHUE pa3HBIX DJIEMEHTOB AMArpaMMbl (00JacTH AMArpaMMBI,

obJyactu moctpoeHus, oceid X 'Y u nip.)?

21. Kak nepemectuts nuarpammy? Kak u3aMeHUTh pa3Mepsl AUarpaMMbl U €€ 3J1EMEHTOB?

TEMA 1.7.

1. OcHOBHBIE TOHATHUSA U ONPEIEICHUS.

2. XapaKkTepucTUKa CUCTEMbI JHHAMUUYECKUX mpe3eHTanuit Microsoft PowerPoint

3. Unrepdeiic nmporpammel Microsoft PowerPoint. Coznanue npezenramnum.

4. Pe:xuMBbI IPOCMOTpA TIPE3CHTAINN

5. IlpumeHeHue MyIbTUMEIUNWHBIX MpPE3eHTAUUN A7 MPEICTaBICHUS PE3ylIbTaTOB yuyeOHO-

HCCIIEI0BATENbCKON U FOPUINYECKON AESITEIbHOCTU

TEMA 2.1.

1.
. JlJoxasibHas ceTh U €€ OCHOBHBIE KOMIIOHEHTHI. TOMmoaorus ceren

. Cetp Untepner. [Ipotokon TCP/IP

. Web-ctpanwuria, ee aapecanus. Web-caitr

. bpay3ep, ero naznauenue. Cucremsl norcka uHpopmaruu. [lorck napopmaiu B cetu
. DIIEKTpOHHAs 1MOYTa

. Haznauenne CIIC «KoncynpranTllnrocy.

. OcuoBnble ipuemsbl padoTtsl B CIIC «Koncynbrantllmrocy.

. Metonuka noucka undopmanuu B CIIC «KoucynsrantlLirocy.
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[TonsiTue kommbproTepHOM ceTu. Kitaccudukanys KOMIbIOTEPHBIX ceTei

10 Hononuutensuble Bo3moxHocTU CIIC «KoncynpranTlinrocy.

1

1. Metoauka ropuanyeckoit 06padotku B CIIC «Koncynbrantlnrocy.

TEMA 2.2.

1
2
3
4
5
6
7

. IlonsiTe nH(MOPMAITMOHHOHN YTPO3HI.

. BuJibl KOMIIBIOTEPHBIX MPECTYIIIICHU.

. [Ipectryrnienns B 1enoBbix THTEpHET-TEXHOIOTHSIX.

. UnpopmanmonHas 6€30MacHOCTb B YCIOBUSAX (DYHKIIMOHUPOBAHUS ITTOOABHBIX CETEH.
. [IpaBoBbI€ acTIeKThl KOMUPOBAaHUS HHPOPMAIIUHU U3 CETH.

. Opranu3anroHHbIe, TEXHUUECKUE U IPOTPaMMHBIE METO/IbI 3aIIUThl HHPOPMAIUH.

. Kpunrorpaduueckne MeTo1pl 3auThl. DIEKTPOHHAS IU(PPOBas MOAIKUCH.

KpnTepml 1 HIKAJbI OHCHUBAHUSA YCTHOI'0O OITpOCa

Kputepuu olieHKH py TEKYIIEM KOHTPOJIE OneHka

CTy,Z[eHT OTCYTCTBOBAJI HAa 3aHATUN WJIW HE IPUHUMAJT Y4aCTH. HeBepHBIe CHEYIOBJICTBOPUTECIILHO»

M OIIUOOYHBIE OTBETHI IO BOIIpOCaM, p336I/IpaeMBIM Ha CEMUHApPC

CryIeHT IpUHUMAET yJacTue B 00CYX/IEHHUH HEKOTOPBIX polieM, 1aéT «yIlOBJICTBOPUTEIBHOY
pacIuIbIBYaThIe OTBETHI HAa BOMPOCHl. ONMUCKIBAst TEMY, IIyTaeTcs U TepseT
CyTb Bompoca. BepHOCTh cy:k/1eHuil, MOJTHOTa U MPaBUIBHOCTh OTBETOB —

40-59 %

CTy,I[CHT MPUHUMACT Y4aCTHUC B 06CY)K,Z[CHI/II/I HCKOTOPBIX HpO6J’ICM, ,Z[aéT «XOpOoI1o»

OTBETHI HA HEKOTOPBIE BOMPOCHI, TO €CTh HE MPOSIBISIET JOCTATOUHO
BBICOKOM aKTUBHOCTHU. BEpHOCTh CyX/I€HUM CTy/I€HTa, OJIHOTA U
npaBuIIbHOCTE 0TBETOB 60-79%

IMMOCTABJICHHBIC BOIIPOCHI. Bricoka akTUBHOCTH CTYACHTA IIpU OTBECTAX Ha
BOIIPOCEHI MIPEIogaBaTeiisd, aKTUBHOC YUaCTHUE B IIPOBOANMBIX NUCKYCCHUAX.
HpaBI/UIBHOCTB OTBETOB U MOJHOTA UX PACKPBITHUA JOJI)KHBI COCTABJIATH

CTy,I[CHT ACMOHCTPUPYCT 3HAHUEC MaTCpUaia 1o pa3acily, OCHOBAHHBIC Ha «OTIHUYHO»

3HAKOMCTBE C 0053aTeNIbHOI TUTEPaTypOil H COBPEMEHHBIMU
MyOJIMKaUsIMK; AaeT JIOTHYHBIE, apTyMEHTUPOBAHHBIE OTBETHI HA

ooiree 80%




OLIEHOYHBIE CPEJICTBA TEKYIIEI'O KOHTPO.IsSI YMEHUM,

TEMA 1.1.
3anmanue 1.
CJIOB.
3amanue 2.

baok b

HABBIKOB OBYYAIOIIIUXCHA

Tunosblie 3alaHuA 1JIA IMTPAKTHYCCKUX 3aHATHH

YcTraHoBKa mapaMeTpoB CTpaHHIIbI, ad3ana, mMpUQTa, aBTOMATHIECKUN MEPEHOC

CO3I[aHI/IC HYMCPOBAHHBIX CIIMCKOB, O3HAKOMJICHHUC CO CTaTUCTHUKOM AOKYMCHTA,

dbopmat mo obpazimy.

3aganne 3. BcraBka CcUMBOJOB, OOpamJeHHME TEKCTa, paboTa C KOJOHTHUTYJIAMH,

[IpeIBApUTENIbHBII IPOCMOTP JOKYMEHTA.

3aganue 4.
3agaHue 5.
3aganue 6.
3aganue 7.

TEMA 1.2.
3aganue 1.
3aganue 2.
3aganue 3.
3aganue 4.
3agaHue 5.

TEMA 1.3.
3amanme 1.
3agadue 2.
3amanmue 3.
3aganue 4.
3amanme 5.

TEMA 1.4.
3amanme 1.
3agadue 2.
3amanmue 3.
3aganue 4.
3amanme 5.
3aganue 6.

TEMA 1.5.
3amanue 1.
3amanue 2.
3agadue 3.
3aganue 4.
3agandue 5.
3amanue 6.
3aganue 7.

Coznanue Tabnuibl, paboTa ¢ JIeMEHTaMU TaOTHUITbL.

PucoBanue Tabnuil, n3MeHEHUE CTPYKTYPhI TaOIUIIBI, (hOpMAaTHPOBAHHUE.

Brruncnenus B Tabnumax.
[TocTpoiiTe Ha OCHOBE TaHHBIX TAOJHUIIBI JUATPAMMEBI.

Cozpanue oobexrta WordArt.

3amanue 00TeKaHUsI 00BHEKTA TEKCTOM.

Coznanue cxem, rpyrnmnupoBKa 0ObEKTOB.

Co3aHue cxembl C MOMOIIBIO HAAMUCEH, aBTODUTYD U JINHUH.
['pynmupoBKa 0ObEKTOB.

PaGora co ctunsamu.

Co31aHne aBTOMaTHYeCKOTO OTJIABJICHUSI.
JloGaBienne Ha3BaHUIL.

Co3zmanne nepeKkpecTHHIX CChUIOK.
Coznanue KOJIOHTUTYIIOB

Co3naHue >JeKTPOHHOT 0 abJIoHa.

Coznanue 31eKTpOHHON (POPMBL.

Co3naHue nuceM ¢ NOMOIBIO CUsAHUS. CIUSHHUE C YCIIOBHEM.
Co3aHne KOHBEPTOB C MOMOIIBIO CIUSHUSL.

Co3aHue HaKJIeeK C MOMOIIBIO CITUSHUS.

Coznarb coocTBeHHYIO (hopmy st 3amomHeHus B Microsoft Word.

BBI)I@J'IGHI/IG AYECK U NUHTCPBAJIOB AYCCK.

HN3menenue ITUPHUHBI CTOJ'I6I_IOB H BBICOTHI CTPOK. H3MeHeHne BEICOTHI CTPOK.

JloGaBrieHne CTPOK.
OObenuHEHNE STUEEK.
PopMaTUpPOBAHUE SUYEEK.
3aanue mapaMeTpoB CTPAHUIIBI.
BcraBka ¢popmyir.



3amanue 8. 3anonHeHNe CMEKHBIX STYEeK.

3amanne 9. AGCOMIOTHAS M OTHOCUTEIbHAS afpecalys.

3ananue 10. Micnonp3oBaHne MpOCTEHIINX BCTPOCHHBIX (YHKIUH.

3amanwue 11. Pabora co cmuckaMu B 3JIEKTPOHHBIX TAOJIUIIAX: TOMCK, COPTUPOBKA.
3ananue 12. @uiabTpoBaTh TaHHBIE B COOTBETCTBUU C KPUTEPUSMHU.

TEMA 1.6.
3ananue 1. OOpaboTaiiTe ¢ MOMOIIBIO IPOCTEHIINX CTATUCTUYECKUX (DYHKIMI TaHHBIE OITpOca.
[ToncunTaiiTe KOJIMYECTBO PECHOHJIEHTOB; KOJMYECTBO OMPOIICHHBIX MYXYHUH M KCHILIWH;
CpeIHUI BO3pacT PECIOHICHTOB (CpeIHE 3HAUYEHHWE U MEIHaHy) MUHUMAJIbHBI M MaKCUMAaJIbHbIN
BO3pACT PECIOHICHTOB; y3HANTE KOJIMUECTBO KEHIIMH C BBICIIMM 00pa30BaHUEM CPEAU OMPOIICHHBIX
n HX CpeI[HI/Iﬁ BO3pacT, OHNpCACIUTC HNPOUCHT OIIPOIICHHLIX MYXKUYWH-IICHCHUOHCPOB CPCAU BCCX
PECIIOHICHTOB.

3amanue 2. O0paboTaiiTe C MOMOIIIBIO MPOCTEHINNX JTOTHICCKUX (PYHKIIUN JaHHBIE OIPOca.
HeoOxomuMo moACYMTaTh CIEAYIOIIAE 3HAYCHUS: — KOJMYECTBO JKCHIIUH C BBICIINM
o0pa3oBaHHEeM; — CPEIHUN BO3PACT JKEHIIMH C BBICIIUM OOpa30BaHHEM; — MPOLEHT MYXKUHH-
[IEHCUOHEPOB CPE/IN BCEX PECIIOHJIEHTOB.

TEMA 1.7.
3ananue 1. BeIOOp CTPYKTYpHI CIaliI0B, MX AU3aiiHa, MapaMeTpoB U 3((HEKTOB TEMOHCTPAIHH
ANIEKTPOHHOM TPE3CHTAIINH.

3amanue 2. IloaroroBka MynbTUMEAMMHON TMpe3eHTAllMM MO pe3yiabTaTaMm y4eOHO-
HCCIIEI0BATENIbCKOM, SKCIIEPUMEHTAIBHON MJIN aHAIUTUYECKOU JIEATEIbHOCTH MOJIUTOJIOTA.

3ananue 3. [loaroroska npe3eHranuu k nevyaru. [lposengenue neMoHcTpamui.

TEMA 2.1.
3ananue 1. OcyuiecTBUTh nouck nHpopmaiuu B MIHTEpHET.
PacmupeHHsIi OUCK:
nouck B Google;
coxpanenue Web-cTpanur;
MOMCK U300pakeHNH B UHTEPHETE; COXpaHEHHE N300paKeHMUI;
MOUCK MO N300paKeHUIM;
U3MEHATD 3aMpocC K IOMCKOBUKY;
IIPUMEHATH PaCIIUPEHHBIN ITOUCK;
M0JIb30BATHCS JIOTMUECKUMHU OllepaTOpaMH MPHU COCTaBICHUH 3alpoca;
MI0JIB30BATHCS CHEUAIIBHBIMY ONIEPATOPAaMU IIPH COCTABIIEHUH 3aIIpOCa;
MCIIOJIb30BAaTh JIOTMUECKUE U CIIEIMATIbHBIE OTIEPAaTOPbl COBMECTHO;
IIOUCK B STHAEKC.

3ananue 2. [lonck noxkymentos ¢ nomompto CIIC «Koncynbrantllmtocy.

3anmanue 3. Mcnonp30oBaHue CIOBApEN.

3ananue 4. Coznanue noadopku 1okymMeHToB ¢ nmomoiisio CIIC «Koncymnprantllmocy.

3amanwme 5. [Ipoananusuposars Bo3moxkHocTH CIIC «Koncynbrantllmrocy.

3aganue 6. 3aapXMBHPOBATh BCIO HAWJIEHHYIO MH(POPMALHUIO (MCIOJIb30BaTh Pa3HbIE BHJIBI
apXUBOB).

Kpurtepuu u mkajiabl OlleHUBAHUS PellleHUs] IPAKTHYeCKUX 3aAaHuii



Kputepuu o1ieHKH npu TeKyeM KOHTpoJIe

Ornenka

3asiaya He pelleHa WK pelieHa HEPaBUIbHO

«HEYJOBJIETBOPUTEIILHO

3a/iaHue MOHATO MPaBUIIBHO; B JIOTHYECKOM PACCYKICHUU HET
CYH_ICCTBGHHBIX OIJ_II/I60K, HO I[OHYH_ICHBI CYH_ICCTBCHHLIG OH_II/I6KI/I B
BBIOOpE (hOPMYIT HITM B MAaTEMAaTHYCCKUX pacyeTax; 3ajada pelicHa He
[IOJIHOCTBIO MJIM B OOIIIEM BHJIE

«YOOBJICTBOPUTEIIEHO»

CocraBiieH MpaBWIbHBIN aNTOPUTM PEILIEHUS 33]]a4l; B JIOTHYECKOM
PacCyXJICHUH U PEIICHUH HET CYIIECTBEHHBIX OIIMOOK; IPABHILHO
caenad BeIOOp (GOpMYII [UIsl pEIICHHUST; €CTh OOBSICHEHHE PEIlIeHus, HO
3aJaua perieHa HepaoHATbHBIM CIIOCOOOM WIIH JIOMYIIEHO He Ooiee
JIBYX HECYIIECTBEHHBIX OMIMOOK, MOJTY4YeH BEPHBIA OTBET

«XOPOoIIO»

CocraBiieH IpaBWIbHBIN aJITOPUTM PEILIEHUS 33]a4l; B JOTHYECKOM
paccyxaeHuu, B BbI0ope GopMyIl U pelIeHUH HET OIIMOOK; MOTy4YeH
BEPHBIN OTBET; 3a/1aya pelIeHa pallMOHAIbHBIM CIIOCOOOM

«OTJIMYHO»

3ajanus )i KOHTPOJIbHOU padoThl (3a04Has popma 00yUeHU)

HoaroroBuTk pedepar U Npe3eHTALUIO HA TEMY:

1. IlpaBoBast nH(pOpMATHKa KaK OTpacib 0Omeld MHPOPMATUKU U MPHUKIATHAS IOPUINIECKast

HayKa

. CBs13pb nIpaBoBOM MHPOPMATHKHU C IPYTUMH HaAyKaMu

. 3HaYeHue NpaBOBOM MH(DOPMATUKY JUIs FOPUANIECKON HAYKU

. OCHOBHBIE TIOJIXO/IBI K OIIPEACTICHHUIO MTOHATHUS «UHPOPMALIHS
. OcHOBHBIE CBOICTBa HH(POpPMALIHH

. Undopmanys B mpaBoBoii cucteme

. UTHpopMaLnoHHbIE TPOLIECCH U MX BUAbBI
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. IlonsiTHEe MH(OPMALIMOHHON CUCTEMBbI

10. Knaccudukanus nHPOPMAITMOHHBIX CUCTEM
11. CutyanmoHHsle LIEHTPBI U UX IPUMEHEHHE
12. CucteMHBIH IOIX0q

13. CounanbHO-IIpaBOBOE MOJIEIMPOBAHUE

14. KubepHernueckuii MeTosn

15. Meroa dopmanuzanuu

16. Meroa anropuTMu3aluy U IporpaMMHUpPOBaHUS
17. CuHTaKCM4eCKUil U CEMaHTUYECKUM aHAIN3
18. MaTemaTnuecKkue METOIbI

19. Metoas! Teopuu HHGOpMAIIH

. Ponb cpenctB MaccoBoii nH(GOpMAIIUU B peaTu3alui HHPOPMAITMOHHBIX MTPOIIECCOB

20. OcHOBHBIE 2Tarbl TOCYAAPCTBEHHOM MOJUTHKH B HHGOPMAIIMOHHOU chepe
21. T'ocynapcTBeHHas MOJUTHKA B 00J1aCTH MPaBOBOM MH(OpMaTH3aUU
22. OcHOBHbIE HallpaBJIeHUs UH(POpPMATU3ALIMK TPAaBOTBOPUECKOM 1€ATEIbHOCTU

23. Konnenuus nHGOpMATU3aLUK CYJJ0B O0IIeH IOPUCIUKIIIH
24. InpopmaTu3zanus [Ipokyparypbl

25. UndopmaTusanus AeITeIbHOCTH OPraHOB BHYTPEHHHX /1€
26. 'ocynapcTBeHHasi aBTOMAaTU3UpOBaHHas cucreMa «Bbrioopen»

27. Mecto uH(pOPMAITMOHHOM 0€30MacCHOCTH B CHCTEME HAI[MOHATBLHOU 0€30MacHOCTH
28. Konnermus nHbopManroHHon 6e3onacHocTH Poccuiickoit deneparun

29. 3amuTa nHbOpMaLIUU
30. IToHsiTHE 2TIEKTPOHHOTO IOKYMEHTOO000pOTa
31. DnexTpoHHas U(PpPOBas MOIIUCH

32. Ocobennoctu cetu HTEpHET Kak cpeicTBa paclpoCTpaHEHUs] HHPOpMAaIUH

33. OcHoBHBbIE IpaBoBBIE NPo0IeMbl MHTepHeTa B PO 1 3a pydexom

34. KoHuenuus «3J1eKTPOHHOT0 rOCYAapCTBay: 3apyOeKHbIN ONBIT




35. Dnexrponnas Poccus

1. MeToanuyeckne peKOMeH/IAIUM 110 BHINIOJIHEHUIO pedpepaTa

Tema pedepara BrIOMpaeTCs 10 HOMEPY B CIIUCKE TPYIIIHL.

[To coctaBy u conepkaHuio pedepar A0IKHA BKIIOYATh:

TUTYAbHBIN auCT (IIpunoxenue 1);

coliepkanue (IuiaH padoThl), JOJKHO OBITH BBHIMOJIHEHO aBTOMAaTHYECKHU C HCIOJIb30BAHHEM
Bo3MokHOCcTel Microsoft Word (Bkiaaka «'JIABHASI» B rpynne «Ctunuy);

BBEJICHUE;

OCHOBHAs 4aCTh;

3aKIJIIOUCHUE;

CIHCOK JINTEPATYPHI;

pUIOKeHUs (TP HEOOXOIUMOCTH ).

ITo ctpykType, opopmiernto u 00beMy pedepar 10KHA OTBEUATH CIETYIOIIUM TPEOOBAHUIM:

BO BBejIeHHH (1 ¢Tp.) — 000CHOBATh aKTyaJIbHOCTh TeMbI, C(OOPMHUPOBATH 1IEJTh PA0OOTHI M ITyTH
ee JJOCTM)KEHUS, KOPOTKO OCBETUTh COCTOSTHUE HAYYHOH pa3pabOTKH MpoOIeMBbl;

B OCHOBHOM 4acTH (5-7 CTp.) — PacKphITh COJIep:KaHUe pacCMaTPUBAEMOil TEMBI (110 OTAETbHBIM
BonpocaMm (pasnenam, riaBam wid mnaparpadam)). Ilpm 3ToM paccykaeHHs aBTOpa JOJKHBI
MOAKPEIIATHCS KOHKPETHBIMH (akTamu, nudpamu, TOKyMeHTaMH (Ha Kax bl U3 HUX JOJIKHBI OBITh
CHIeNaHbl COOTBETCTBYIOIIME CHOCKHM). Kakaprii Bompoc (pasmen, riaBa wid maparpad) JOJDKHBI
3aKaHYMUBATHCS BBHIBOJIOM (JIOTUYECKHM MUTOTOM PACCYKICHUH, YMO3aKIIOYCHUEM );

B 3aktoueHu (1 cTp.) — 00s3aTeIbHO CHOPMYTUPOBATEH OOIIHE BBIBOIBI ITO PACCMATPHUBACMON
Teme (mpoOsieMe) M COOCTBEHHBIM B3TJISAJ Ha pEUICHWE JaHHOW MpoOJieMbl (Ha TMO3HMIIMH aBTOPOB
MCTIOJIB3yEeMOM JIUTEPATyPhl, HCTOYHUKOB HH(OpMAIINK U T.1.).

B cnucke nmuteparypel — nate Oubmuorpaduyeckoe OMHMCaHUE JUTEPaTypbl (NMEPEeYUCIUTh
WCIOJIb30BaHHBIC UCTOYHHUKH, B T.4., aapeca Internet). CriMcok JMTEpaTyphl JOJDKEH COAEPHKATh HE
MEHee 5 HCTOYHUKOB (MOHOTpauu W HAay4HbIE CTaThbH). YueOHas JuTepaTypa HE YYHTHIBAETCS.
O0s13aTenbHO TOJKHBI OBITH BKIIIOYEHBI BCE TIPOU3BENICHHS, N3 KOTOPHIX PUBEACHBI IUTATHI.

Odopmnenne pedepaTta JOHKHO OBITH BHIITOJIHEHO MAIIMHOIUCHBIM CIIOCOOOM B COOTBETCTBUU
CO CIEAYIOIINMH TPeOOBAHUSIMH:

neyaTHbIN mWpudT — Times New Roman, kerins (paszmep) 14;

JTuCThl Oymaru — popmara A4, Bce CTpaHUIIbl JOJKHBI ObITh IPOHYMEPOBAHBI,

pasMepsl IoJIei: JeBoe — 3 ¢M, BepXHee U HIKHEe 110 2 cM, IpaBoe — 1 cM;

MEXIyCTPOYHBIA HHTEPBAI — ITOJYTOPHBIN;

ab3arl — ¢ oTcTYnoM nepBoii crpoku 1,25 cMm;

TEKCT — JIOJDKEH OBITh BBIPOBHEH 10 IIMPHHE M CTPYKTYPHPOBAaH IO TjaBaM (paszenam,
naparpagam), CONpOBOXKAATHCS CChIIKAMU Ha UCTOYHUKH.

O0mwem pedepara, B 11esTOM, He TOIDKEH MpeBbimath 10-12 cTpaHuI] MAITHHOIMCHOTO TEKCTA.

Od¢opmiennblii pedepaTr npUKpensiercss B JIMCTAHUIMOHHOH cucTeMe 00pa3oBaHUsA
MOODLE.

2. OcHOBHBIE PE€KOMEHIAIIMHA 110 BBITIOJIHCHUTIO 3J1€KTpOHHOI7[ Nnmpe3ceHTanumn

DNEeKTPOHHBIE MPE3eHTAMU BBIMOIHIIOTCS B mporpamme MS PowerPoint B Bune crnaiio B
CJIEYIOIEM IIOPSIKE:

TUTYJIBHBINA JIUCT C 3ar0JJOBKOM TEMBI M aBTOPOM HCIIOJIHEHHUSI IPE3EHTALUH;

IUIaH Mpe3eHTalnu (5-6 MyHKTOB — 3TO MaKCUMYM);

OCHOBHas 4acTh (He Oosiee 15 cnaiiioB);

3aKIIIOUCHUE.

IIpe3eHTanus BoIChLIAETCH HA JJIEKTPOHHYIO IIOYTY NPeEnoaaBaTeIs.

Kpurepun u mkaJjibl OleHUBAHUS KOHTPOJIbHON padoThl

‘ Kpurepuu onienuBanus ‘ Orenka




OTtBeT He 6BIJ'I JaH UJIN HE COOTBCTCTBYCT MUHUMAJIBHBIM KPUTCPUAM «HEYAOBJICTBOPUTCIILHO
OTBGT CO BHAYUTCJIIbHBIM KOJINYECCTBOM HCTO‘{HOCTGP’I, HO «y,[[OB.IIGTBOpI/ITeJIBHO»
COOTBETCTBYET MUHHUMAJIBHBIM KPUTCPHUAM
OTBCT 6BIJI BepHBIM C HC3HAYUTCJIBbHBIM KOJIMYCCTBOM HGTO‘-IHOCT@?I «XOpOH_IO»
OTBeT NOJHBIN C HE3HAYUTEIHHBIM KOJIMYECTBOM HETOUHOCTEMN «COTIIUYHO»
Tembl 17151 MOATrOoTOBKM pedepara (10KIaAa, COOOIEHUS, TPE3EeHTAIIUN)

1
Hayka

O 00 1 N K~ W

11.

12

13.
14.
15.
16.
17.

18

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

. [IpaBoBas nH(popMaTHKa KaK oTpaciab 0O0mel HHPOPMATUKH U MPUKIATHAS IOPUANYECKAs

. CBs13b paBoOBO# HH(OPMATUKH C IPYTHUMHU HAYKaMHU

. 3HayeHue NpaBOBOM MH(DOPMATUKY JUIs FOPUANIECKON HAYKU

. OCHOBHBIE TIOJIXO/IbI K OIPEACTICHUIO MTOHATUS «UHPOPMALIHS

. OCHOBHBIE CBOMCTBA HH(POPMALTHH

. Uadopmanus B mpaBoBO# cucteme

. ITHpopMaLnoHHbIE TPOLIECCHl U MX BUAbBI

. Ponb cpenctB MaccoBoii nH(GOpMAIIUU B peaTn3aliui HHPOPMAITHOHHBIX TPOIECCOB
. [lonsiTHe MH(OPMAITMOHHON CUCTEMBI

. Knaccudukanus nahopMamoHHbIX CUCTEM

CutyallMOHHBIE LEHTPHI U UX IPUMEHEHUE

. CuCTeMHBII TOAX0A

ConuanbHO-IPaBOBOE MOJEIMPOBAHNE

KubepHernueckuii MeTo1

Merton dhopManm3anuu

Meton anropuTMu3ali U NpOrpaMMHUPOBaHUS

CHHTaKCHYECKUN U CEMaHTUYECKUI aHAIN3

. Marematuueckure METOIbI

Mertoap!l Teopun HHPOpMAITHH

OcHOBHBIE 3TaIlbl TOCYAAPCTBEHHOM MOMUTUKH B UH(POpPMALIMOHHOM cepe
['ocynapcTBeHHas MOJIMTUKA B 00JaCTH MTPaBOBOM MH(OpMAaTU3aLUN
OcHOBHBIE HalnpaByieHUs! MH(OpMaTH3alMK IPAaBOTBOPUYECKON AEATEIbHOCTU
Konuenmus napopmaruzanuu cyaoB o01eil FopUCIuKINN
Nudopmaruzanus [Ipokyparypsl

WNudpopmaruzanys nesTeIbHOCTH OPraHOB BHYTPEHHHUX /1T
['ocynapcTBeHHas aBTOMAaTU3UPOBaHHAs cucTtemMa «BriOopbI»

MecTo nHopmannoHHON 6€30MACHOCTH B CUCTEME HAIIMOHAIBHOMN 0€301acHOCTH
Konnenmus nadopmarrionHoit 6ezonacHoctu Poccuiickoit @enepanyu
3amuTta HHQOpMaIUH

[ToHsITHE 37EKTPOHHOTO JOKYMEHTOO0O0pOTa

OnekTpoHHas ¢ poBas NOANUCH

OcobenHoctu cetu IHTEpHET Kak CpeacTBa paclpoCTpaHeHUs HHPOPMALUU
OcHoBHbIe TIpaBoBbIe MTpodseMbl HTEpHETa B PO 1 32 pydekom
KoHuenmus «31eKTpoHHOT0 TOCY1apCcTBay: 3apyO0eKHbIH ONBIT
OnektpoHHas Poccus

Kpurepun u mkaJjbl oueHuBaHus pedepaToB (10KJIAA0B)

Onenka [IpodeccnonanbHple KOMIIETEHIMH OTtueTHOCTB
COTJINYHO» PaboTa BhInoHeHa Ha BEICOKOM NMPO(hECCHOHATHHOM [IucemenHO
ypoBHE. II0JIHOCTBIO COOTBETCTBYET IIOCTABJICHHBIM B o opMIIEHHBIN
3aJaHUM LeJsIM 1 3afadaM. [IpeacraBieHHbIi noknan (pedepar)
MaTepHuaj B OCHOBHOM BEPEH, JIOIyCKAIOTCS MEJIKUE IIPEJICTABIIEH B CPOK.
HertoyHOCTH. CTyIeHT CBOOOIHO OTBEYAET Ha BOIPOCHI, ITonnocTterO
CBSI3aHHBIE C IOKJIaToM. BeipaskeHa ciocoOHOCTH K odopmieH B




HpO(l)CCCHOHaIILHOfI aJlafiTaliliuy, UHTCPIIPECTAIIUN

COOTBCTCTBUHU C

3HAHUH U3 MEXITUCIUIIMHAPHBIX 001acTel TpeOOBaHUSIMU
«XOPOIIO» Pabora BbINOIHEHA HA JOCTATOYHO BHICOKOM ITrcbMeHHO
0o OopMIICHHBIH

CYHICCTBECHHBIX OHII/I60K, HC BJIMAIOIINX Ha PE3YyJIbTaT.

po(ecCHOHaTbHOM YPOBHE, JIOMYIICHBI HECKOIBKO

CryneHT OTBe4aeT Ha BOIMPOCHI, CBSI3aHHBIE C
JTIOKJIAJI0M, HO HEJTOCTATOYHO IOJIHO. Y POBCHB
HEJIOCTATOYHO BHICOK. JIOMYIIIEHBI CYIIICCTBEHHBIC
OIIMOKY, HE CYIIIECTBEHHO BIUSIONINE Ha KOHETHOE
BocTpusATHe Marepuaia. CTyIeHT MOXET OTBETHTh
JIMIIb HA HEKOTOPBIE U3 3a/IaHHBIX BOIIPOCOB,
CBSI3aHHBIX C JTOKJIaZ0M

MPEJCTABJICH B CPOK,

nokian (pedepar)

HO C HEKOTOPBIMH
He0paboTKaMu

«YIAOBJIECTBOPUTCIIBHOY

YpoBeHb HEAOCTATOUHO BBICOK. Jl0oMyIIeHbI
CYIIIECTBEHHBIC OMIMOKH, HE CYIISCTBCHHO BIIHSIONIUC
Ha KOHEYHOE BOCIpusaTHe Marepuaia. CTyJEeHT MOXKET
OTBETHUTH JINIITH HAa HEKOTOPBIEC U3 3aaHHBIX BOIPOCOB,

CBSI3aHHBIX C JIOKJIaZ0M

OTACIBHBIC HEAOYCTHI

IIucemenHo
0o OpMIICHHBIH
noknan (pedepar)
MpeCTaBIICH CO
3HAYHUTEIHLHBIM
ono3nanuem (bojee
Henenn). UMeroTcst

B ohopmireHnn

«HECYOOBJICTBOPHUTCIILHO»

Pabota BbImonHEHa Ha HU3KOM ypoBHE. JlomyIieHbI

rpy0bie ommOkn. OTBETHI Ha CBA3aHHBIE C JIOKIAI0M

BOITPOCHI OOHAPYKUBAIOT HEIIOHHUMAHHUE MTPEAMETa H
OTCYTCTBHE OpPUEHTAIMU B MaTepuae J0KJIajia

IIuceMenHo
0o OpMIIEHHBIN
nokan (pedepar)
NpeCTaBIEH CO
3HAYUTEITFHBIM
omno3aanueM (Ooiree
Henenn). Umerorces

CYILIIECTBEHHbIE
HEIOYETHI B
o opMIICHUH.
KpuTtepun u mKaJibl OlleHMBaHUS NPe3eHTAlNU
Jeckpuntopsl MuHuManbHbIN W3noxxeHHsIi, 3aKOHYEHHBIH, OJHBIH O0pa3moBEIi
OTBET PacKpBITHINA OTBET OTBET OTBET
«HEYIOBIICTBOPHU- «yIIOBJIETBOPH- «XOPOIIIO» COTIIYHOY
TEIILHOY TEIHLHO»
PackpeiTre [Ipobnema He [Tpobnema packpriTa [IpoGnema packpsiTa. [Ipobnema packpsita
po0IIeMbI packpbITa. HE MOJHOCTBIO. [IpoBenen ananms nosHocThIO. IIpoBeneH
OTCYTCTBYIOT BrIBOJTBI HE cieTaHbI mpo6iems! 6e3 aHanu3 Ipo0IeMbl ¢
BBIBO/JIBL. W/ BBIBOJIbI HE MPUBJICYEHHS MPUBJICYCHUEM
000CHOBAHBI. JIOTIOJIHUTEIbHOU JIOTIOJTHUTEIIbHOU
nuteparypsl. He Bce JIuTepaTypsl. BeIBOIBL
BBIBOJIBI CJIEJIAHBI W/HITH 00OCHOBAHBI.
000CHOBAHBI.
[IpencraBnenue IIpencrasnsemas [IpencraBnsemas [IpencraBnsemas IIpencrapnsemas
nHpOpMAaLUS nHpOpMALUS He nHpOpMaNUs wHpOpMALUs
JIOTHYECKH He CHCTEMaTH3MPOBaHA CHCTEeMaTH3UpOBaHa 1 CHCTeMaTH3HPOBaHa,
cBsi3ana. He W/WIH He ToCIIeIoBaTelIbHa. MIOCJIE/I0BATENbHA U
MCTIOJIb30BAHBI TIOCIIeI0BaTeIbHA. Hcnonb3oBaHo Goiee 2 JIOTUYECKH CBsI3aHA.
npodeccroHabHbIE Hcnonb3oBan 1-2 npodeccHoHaIBHBIX Hcnonbs3oBaHo Oosee
TEePMHUHBI. podecCHOHATBHBIX TEPMHHOB. 5 mpodeccroHaTbHBIX
TEepPMHHA. TEPMHUHOB.
Odopmnenune He ucnonn3oBaHb Hcmnonb30BaHbI Hcmonb30BaHbI [upoxo
nHPOPMALNOHHBIE nHGOPMALMOHHBIE nHPOPMALMOHHBIE UCIIOJIb30BaHBI
TEXHOJIOTUHI TEXHOJIOTHH TEXHOJIOTHH nHPOPMANOHHBIE
(PowerPoint). (PowerPoint) (PowerPoint). He 6ostee TEXHOJOTHH
Boubie 4 omnbok B 4acTU4HO. 3-4 2 omboK B (PowerPoint).
Hpe/ICTaBISIEMON OLIMOKH B Ipe/ICTaBIsIEMON OTCyTCTBYIOT OMIMOKH
nHdopmanum. Mpe/ICTaBIsIEMON nHdopmanum. B IIPE/ICTABIsIEMON
nHpopmanu. nHpopManuu.




OrtBeTs Ha Her oTBeTOB Ha ToNbKO OTBETHI Ha OTBeThI Ha BOMPOCHI OTBeThI Ha BOMPOCEHI
BOIIPOCHI BOIIPOCHI. 3JIeMEHTaPHBIE TIOJTHBIE W/HIIN TIOJTHBIE C
BOIIPOCHI. YaCTUYHO IOJIHBIE. HPUBHACHHEM
HPUMEPOB.

I/IHI[I/IBI/IIIyaJIBHOG TBOPYECKOEC 3aJaHHC

3apanmue 1. Kak Bbl moHMMaeTe c10Ba, 4TO HHPOPMALMOHHAS O€301IaCHOCTH B CHITY III00aJIbHOTO
XapakTepa ceTeil CBA31 MOKeT ObITh 00ecreyeHa JIMIIb IPU MEX/TyHapOAHOM B3aUMOAEHCTBUM?

[IpemioxuTe MPOEKT MEKIYHAPOAHOIO IOTOBOPA U3 JNECATH IIYHKTOB, COACPKALIUX ACCIATh
KIIOYEBBIX HWJAEH MEXIYHAPOJHOTO B3aUMOCWCTBUS MO obOecnedeHuo HMH(OPMAIOHHON
0€30I1aCHOCTH.

3aganne 2. O3HAKOMBTECh CO CIIMCKOM OTKPBITBIX CBEIACHUH O JICATEIHHOCTH OpPTraHOB
rOCy/IapCTBEHHOW BIIACTU W MECTHOTO CaMOYIPAaBIICHUS, KOTOPBIE OHH OOS3aHBI PACIPOCTPAHSITH B
COOTBETCTBHUH C JICHCTBYIOIIMM 3aKOHOJIATEILCTBOM PD, B TOM umncIie yTeM pa3MelICHUs Ha cailTax
3TUX OPraHoOB B ceTH MHTEpHET.

[IpeioxxuTe MATH BUOB CBEICHUH, KOTOPBIMH JaHHBIA CIIMCOK MOXKHO OBUIO OBbI TIOTIOJHHTB.
HazoBute XoTs Obl OJWH BUJ CBEJACHUW M3 CYMIECTBYIOMIETO CIUCKA, KOTOPBIA MOXHO OBUIO OBI
UCKITIOUUTh. OOBSICHUTE CBOIl BHIOOP.

3aganue 3. M3yunute [IpaBuna nonb3oBanus Caiittom BKonrtakre (https://vk.com/terms).

Haiigure math c1abbIX U MSTh CHIBHBIX CTOPOH 3TOr0 HOPMATHUBHOTO JTOKyMEHTa. MOXHO JIH
CUMTATh JJAHHBIC MTPABUJIA TPABOBBIM aKTOM?

[Ipennoxute crocoObl Momysspu3anuu npaBui. Kakue Mepsl MO OBl CIIOCOOCTBOBATh HX
JT0OPOBOJIBHOMY HCIIOJIHEHHIO ITOJIb30BATEIISIMH.

KpnTeplm U HIKAJbI ONCHUBAHUA UHIUBUAYAJBHOI'O 3aITaHUA

Kpurepuu oniennBanus Oruenka
3ajaHre He BBIOJIHEHO WITH JOMYIICHBI CYIIECTBEHHBIE HETOYHOCTH | «HEYJOBJIETBOPUTEIHLHOY
3a/iaHue BBIMOJHEHO HE B MOJHOM 00BheMe UITH MOTyYCHHbBIE «YIOBJIETBOPUTEIBHO

PE3YIBTATEI HEAOCTATOYHO APTYMCHTHUPOBAHLI, HAPYIIICHA JIOTUKA U
IOCJICHOBATCIIbHOCTDb N3JIOKCHUS PC3YJIILTATOB

3a/1aHue BBIIOJIHEHO B MOJTHOM 00BEME, MTOJIyYE€HHBIE PE3YJIbTaThI «XOpOLLIO»
JIOTUYHBI, IOCIIEIOBATENbHBI, HO apTYMEHTHPOBAHBI HEAOCTATOYHO

YETKO
3a/iaHue BBIIOJIHEHO B TIOJTHOM 00BEME, MOJIYYECHHBIE PE3YIbTAThI «OTIIUYHO»

APTYMCHTUPOBAHBI, JIOTHYHBI, ITOCJICA0BATCIIbHBI




Bbaok B
OHEHOYHBIE CPEJACTBA MPOMEKYTOUHOM ATTECTAIIMA

HepequL BOITPOCOB JIA ITOAT'OTOBKH K 3a4UCTY

1. Ponb 1 MecTo HH()OPMATHKH B FOPHUINIECKUX HAYKAX.

2. CneuuanbHoe IpOrpaMMHOE O0€cHedeHHue, CONPOBOXKIAIOIIEe MPOPECCHOHATBHYIO
JesTeIbHOCTD IopHCcTa. ['ocyapcTBeHHAs CUCTEMa PAaBOBOM HH(POPMAITUH.

3. CrnpaBouHbIE MPABOBHIE CHCTEMBI: Ha3Hau€HHE, OCHOBHbIC NpHUEMBI pabOTHI, METOAMKA
MIOMCKA, IOTIOJTHUTENIbHBIE BO3MOKHOCTH, METO/IMKA IOPHINYECKON 00paboTKH.

4. Bunel 1 Ha3Hau€HHE PEJAKTOPOB TEKCTOB, OCOOEHHOCTH MX NMPUMEHEHHs Ul PEeLICHMS
Pa3IMYHBIX 33]1a4 IPAKTUYECKON JAESITEIbHOCTH IOPUCTA.

5. Bo3M0OKHOCTH COBPEMEHHBIX TEKCTOBBIX IIPOLIECCOPOB.

7. Pabora co crnuckamu. MapKUpOBaHHBIM, HYMEPOBAaHHBII M MHOTOYPOBHEBBIN CIUCKH.
BcraBka cumBoina, oobsekTa. Pegaktop hopmyi. BeraBka oobekta WordArt.

8. BBom m penmaktupoBaHue TekcTa. llepememnienne mo MOKYMEHTy. BeineneHue TekcTa.
CrniocoObl  BbiieneHus. llepemenieHue, KONMMpPOBaHME U YAAJCHHUE BBIJCICHHBIX (DParMeHTOB.
TaOynaropsl.

9. Ilapamerpsl cTpaHuubl. Pa3buenue Texcta Ha crtpanuubl. Komontutynsl. Hymepanus
CTpaHULL.

10. ABromaruzammsi ~ 0OpaOOTKM  OOBEMHBIX  CTPYKTYPUPOBAHHBIX  JOKYMEHTOB,
BCTPEYAIOIINXCS B TPOPECCHOHATBHOM IEATETFHOCTH IOPUCTa (OTYETHI, TOKyMEHTanus, 0hopMIIeHHE
MaKeTOB KypCOBOM M TUINIOMHOM paOoThI).

11. [ToyueHue OIHOTUIHBIX JOKYMEHTOB C TOMOIIbIO ciausHus. [Iponecc ciusuus. OCHOBHOM
JIOKYMEHT. ICTOUHMK 1aHHBIX.

12. Paborta ¢ a51eKTpoHHBIMHE (pOopMaMu ¥ mabIoHaMH MTPH pa3pabOTKe aHKET, OJaHKOB U T. TI.

13. Tabnuua Kak HUHCTPYMEHT CTPYKTYPUPOBAHHOI'O MPEJICTaBICHHUs NHPOPMALMU U aHAJIN3a
JaHHBIX B apceHasie opucta. Co3znaHue Tabiull B TEKCTOBBIX MPOLIECCOPAX.

14. Hcnonb3oBaHue MPOCTEHIIMX CTAaTUCTUYECKUX M MaTeMaTHYecKuX GopMyn Impu
BBIUHCIICHUSX B TaOJIUIAX.

15. BHenpeHue B TEKCTOBBINM TOKYMEHT rpaduueckux oObEKTOB, JHAarpaMM, MaTeMaTHYeCKHX
(GbopMyI1 U IpyruX 0OBEKTOB.

16. HasHaueHue 5JEKTPOHHBIX TaONUI, BO3MOKHOCTH TaOJMYHBIX HPOLECCOPOB U MX
HCIOJIb30BaHUE B I0PUCTA U IIpU 00pabOTKe pe3yIbTaTOB UCCIIEIOBAHUS.

17. OcHOBHBIE MOHATHS AEKTPOHHBIX TaOnuil. [IpuMeHeHue TaOIMYHBIX MPOLIECCOPOB IS
OCYILIECTBJICHUS] MAaTEMaTUYECKUX M CTATUCTUYECKUX pPAcYeToB Ipu paboTe ¢ HHpopMmanueil B
JESATEIbHOCTH FOPUCTA.

18. Ucmosb30BaHme CTATHCTUYCCKUX (DYHKITUH TSI 00paOOTKH M HHTEPIPETAIINH PE3YIbTAaTOB
HCcCIeJOBaHUH.

19. PaboTta co criuckamu B 3JIEKTPOHHBIX Ta0JIMIaX: TIOUCK, COPTUPOBKA, (PUIIBTPAIHS JaHHBIX
B COOTBETCTBUM ¢ KpuTepHusMHU. [lo/iBeieHre NTOTOB U CO3JaHHE CBOJHBIX TAOJHII.

20. Busyanuzanus JaHHBIX C TOMOIIBIO JHArPaMM.

21. OcHOBHBIE NPHUHLUIBI U TMOPSIOK MOCTPOEHHUS JUarpaMM B TaOJIUYHOM IPOLIECCOPE.
PenaktupoBanue u popmMaTHpOBaHUE THATPAMMBI.

22. TlpnuuHbl NOABICHUA cUcTeM ynpasieHus 6azamu gaHHbIX (CYB/).

23. Hcnonp3oBaHne MyJIbTUMEIUIHBIX Tpe3eHTanuii ropuctoM. HazHaueHune, BO3MOXHOCTH
IIPOrpaMM CO31aHUS MYJIbTUMEIUIHBIX PE3EHTALUH.

24. TloarotoBKa MyJIbTHMEIMIHOM MPE3EHTAIINY TI0 pe3yIbTaTaM yueOHO-HCCIIeI0BATEIbCKOM,
9KCIIEPUMEHTAIBLHON MM aHATUTUYECKOM IEATENBHOCTH FOPUCTA.

25. Cetu. ['moGasibHbIC KOMITBIOTEPHBIC CETH.

26. Uctopus coznanust Uatepueta. BosmoxHoctu Internet. ['uneprexct, Opay3epsl.

27. Tlonck nadopMmaniu B THTEpHET. DIIeKTpOHHAS MTOYTA.

28. JlokanbHble ceTu. TOMoIorus JIOKaJIbHBIX CETEH.

29. KoMmbroTepHBIC «BUPYCHI». AHTHBUPYCHBIE TPOTPAMMBEI.



IxaJja oneHUBaAHUA

3auver Kputepuu oneHuBanus
CdopmrpoBaHHbIE U CUCTEMAaTUYECKHE 3HAHUS;, YCIICIIHbIE U CUCTEMATHUECKHUE
YMEHUSI; YCHEIHOE U CUCTEMATHUECKOE TPUMEHEHUE HAaBBIKOB
CdopmupoBaHHbIe, HO coJIepKaIIHe OTAETbHbIEe MPOOEIbl 3HAHUS; B IIEJIOM
«3auTeHO» YCIIEIIHBIE, HO COZEPIKalllNe TPOOEbl YMEHUS; B LIEJIOM YCIIELIHOE, HO

COIIPOBOXKAAOIICECA OTACIIbHBIMA OIIIMOKaMHU IMPUMEHCHUEC HAaBbIKA

Henonnanie 3HaHWs; B HEJIOM YCIICIIHOC, HO HCCUCTECMATUYCCKOC YMCHHUCE, B LICJIOM
YCI€mHOEC, HO HECUCTEMATUYCCKOEC IPUMEHCHUC HABBIKOB

«He 3auteno»

d)par MCHTAPHBIC 3HAHHWSA, YMCHUSA U HABBIKU / OTCYTCTBYIOT 3HAHU, YMCHHA U
HaBBIKH




KoMILIeKC HTOTOBbIX OIIEHOYHBIX MAaTEPHAJIOB

OIIK-9. CnocofeH mnOHMMATHL NPUHUUNBI PadoTbl COBPEMEHHBIX HWHGPOPMANMOHHBIX
TEXHOJIOTHIl ¥ HCNOJIb30BATH MX JIJIsl PellieHus] 33124 NPo(hecCHOHATbLHOM 1eITeJIbHOCTH

OIIK-9.1. 3uaem cospemenmvie uHphopmayuoHHvie mexHoi02uu, NPUMeHsemble OJisl peuleHus 3a0ay
npogheccuonanbHol 0esimenrbHOCMuU, U NPUHYUNBL UX pAOOMbL.

OIIK-9.2. Braoeem Hagvlkamu npumeHeHusi COBPEMEHHbIX UHOOPMAYUOHHBIX MEXHOL02UU O
pewienus: 3a0a4 npogheccUOHAIbHOU 0esIMeNbHOCMU.

b1.0.07 UndopmanmoHHbIe TEXHOJOTUN B OPUINYECKOI 1eITeJIbHOCTH

3aoanus 3axkpvimozo muna

9.1

IIpouumaiime mexcm u gvloepume npasUIbLHLIU BAPUAHI OMEEMA:

Kakasi TexHOJIOTHSI HCHOJIB3YeTCs /JIi XPaHeHUs: W O00pPadOTKH IOPUIAMYECKHX
AOKYMEHTOB?

1) DnekTpoHHbIi fokyMeHTO000poT (CO/I)

2) Blockchain

3) loT

4) AR/VR

IIpasunvhoiii omeem: 1

9.2

IIpouumatime mexcm u gvibepume npasuibHuLU BAPUAHIT OMEEMA.:

Kakoif ”HCTPYMEHT HCIOJIb3YeTCH IJISA CO3AAHNS JJIEKTPOHHBIX NoANucei?
1) Photoshop

2) AutoCAD

3) Kpuntollpo

4) Python

IIpasunvHoiti omeem: 3

9.1

IIpouumatime mexcm u gvloepume npasuIbHLIU GAPUAHI OMEEMA:

Ilepeuuncimnre 1Be HanGo/Iee N3BecTHBIE B Poccuu cipaBo4Ho- NpaBoBbIe CHCTEMBI.
1) Koncynprantllnioc

2) FOpuanueckas Beenennas

3) Iapant

3) ®opym

IIpasunvroiti omeem: 13

9.2

Hpoqumadme mexkcm u ycmaHosume nocne008amelbHOCmb.:

YcraHoBUTE MOCIEA0BATEIBLHOCTD 3TANOB NIPH CO3AAHUM AJITOPUTMA pPellieHUs 3a1a4M:

(1 - popmanuzanus 3a1a4u, 2 — TECTHPOBAHUE U OTJIAJKA MPOrPaMMbl, 3 — IOCTAHOBKA
3a1a4H, 4 — CO3JaHMe AJITOPUTMA PelIeHNs, S — COCTaABJIEeHHE IPOrPaMMBbI JIVISl pelIeHu sl
3a/aumn).

1)1-3-
2)3-1- -4
3)5-4-2-1-3
4)3-1-4-5-2

B omeeme yKasxeume Homep l’lpa6u]le012 nocneoos8amenbHoCcmu

2—-4-5
2-5
1

IIpasunvnviii omeem: 4

9.1

Coommnecume nonamus:
K ka:xknoi mo3unum, 1aHHO| B JIEBOM €T0JI0Le, ToA0epUTe COOTBETCTBYHOIIYIO MO3UIIHIO
W3 NPaBOro croJidua:
OnepanroHHas cucreMa
TeKCTOBBIN TTPOIIECCOP
TabnuuHbI nporeccop
AHTUBHpYCHas IporpaMma

Microsoft Excel
Kaspersky Anti-Virus
Microsoft Word
Microsoft Windows

5 | Microsoft Access
3anuwume 6vibpartbvle YyuUPpPsvl OO COOMBEMCMBYIOUUMU OYKEAMU.

— ||| >
Alw|N|F




A b B I

IIpasunvroiii omeem: 4312

3aoanus omkpeimozo muna

9.2

Ipouumatime mexcm u gnuwiume Hedocmaioujee Cl080 8 COOMEEMCMEYIueM KOHMEKCMYy
naoeoice.

HH(OPMANIMOHHBIE TEXHOJIOTHHM SIBJSIIOTCSI HWHCTPYMEHTAMH,
KOTOpbIe MOTYT OBbITh HCHOJB30BAaHBI B Pa3HBIX NpPeIMETHBIX 00JacTAX
IOpHUCTIPYAeHINU. ITO TEXHOJOTHH TEKCTOBOH 00padoTku nHpopManum, 6a3 TaHHBIX U
pPadoThl ¢ HUMM, TeJIeKOMMYHUKAINMOHHbIE TE€XHOJIOTHH, MYJbTHMEINA, TEXHOJOTHH
3aIMTHI HHPOPMALIMH H IP.

IIpasunvHolii omeem:. obecneuusaroujue

9.1

Ipouumatime mexcm u gnuwume Hedocmaioujee Cl080 8 COOMEEMCmMaYuWeM KOHMEKCmy
naoeoice.
ofecreyeHue — 3TO COBOKYNMHOCTh BCeX MPOrPaMM KOMIIbIOTEpA.

IIpasunvruiti omeem: npoepammnoe

9.2

IIpoyumarime mexcm u nuwiume Hedocmaroujee cl1080  COOMEEMCMEYIueM KOHMEKCy
naoeaice.

C noMouib10 NporpaMmmbl MOZKHO pa3MeliaTh Ha CJIaii1ax TEeKCT, TA0IUIbI,
rpagpuky, KapTHHKH, aHMMalMI0, BHAEO0 WIH ayauo. Taxkue MHHHU-PUIBMBI
HUCIOJIB3YIOTCH JJIs1 CONPOBOXKICHUS JIEKIMA, TOK/JIAA0B, BU3yaJIbHOI0 NpeACTABJICHUS
TOBapa WIH YCJIYIH.

Ipasunvnwviti omeem: PowerPoint

9.1

IIpouumatime mexcm u enuwiume Heoocmaroujee cl1080 8 COOMEEMCMEYueM KOHMEKCmy
naoedsice.

Hanbous1ee 3¢)peKTUBHBIMHU CPeICTBAMM 3AIMTHI OT KOMIIBIOTEPHBIX BUPYCOB
SIBJISIFOTCS NMPOrpamMmbi.

Hpasuﬂben? omeent. AHMueUupyCcHble
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9.2

IIpoyumatime mexkcm u nuwiume Hedocmaroujee cl1080  COOMEEMCmMEYIueM KOHMEKCmy
naoeaxce.

IMpouecc c:katus (ailjioB ¢ HeJbI0 XPAHEHUS UX B 00J1ee KOMIIAKTHOM BHU/e
Ha3bIBaeTCs .

IIpasunvrovlil omeem. apxueuposanuem
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9.1

Ilpouumatime mexcm u nuwume Hedocmaioujee Cl080 8 COOMEEMCMEYIUWeM KOHMEKCMY
naoeoice.

IIpouuTaiiTe TEKCT ¥ BIHMIIUTE HEOCTAKOIIEE CJIOBO B MMEHUTEILHOM TMAaJIexkKe.
-TeXHOJIOTMH 3TO KOMMYHHMKAIHOHHbIE, UH(POPMALIMOHHBbIE U HHbIE
TEXHOJIOTHH M CEPBUCHI, OCHOBBLIBASICH HA KOTOPbIE OCYILIECTBJISAETCS IeSITeIbHOCTh B
HNurepuere.

Ilpasunvruviti omeem: unmeprem
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9.2

Hpoqumadme mekcm u enuwiume Hedocmaiou;ee C1060 6 coomeemcmeyrulem KOHmeKcnty
naoeoxce:

— 3TO0 mporpamMma JJjsi paGoTbl ¢ JIeKTPOHHbIMHM Talauumamu, cOopa,
AHA/IM3a U BU3IYyAJIM3alUU MNAaHHBIX, aBTOMaTHU3alUU BBIYHCJIEHUH H COCTABJIEHHS
oT4€T0B. OHa MOMOraeT YCKOPUTh H YIPOCTHTh MHOIHe padoune npoueccol.

Ipasunvuwviti omeem: Excel
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9.1

Lononnume npeonodicenue crogocouemanuem u3z 08yx cio8 8 UMEHUMeENbHOM naoeice.

— 3TO COBPEMEHHAs TEXHOJIOTMS CO3JaHHUSl YMHBIX NPOrpamMM H
MallMH, KOTOPbLIC MOryT Ppe€laTb TBOPYECCKHE 3aJa4Yd MU TICHEPUPOBAThL HOBYHO
HH(popMALNI0O HA OCHOBE HMeEIoLIeHCsl.

Ilpasunvroiti omeem: UCKYCCMBEHHbIU UHMENNEKM




14
9.2

IIpouumatime mexcm u ycmanosume nocie008amenbHOCMb:

YcraHoBHTE MOC/IEI0BATENbHOCTh JITANOB TEXHOJOTHYECKOro mnpoimecca o00padoTku
uHdgopmanum:

1. BBOA, 00padoTKy MHpoOpMANUM M0 32JAHHOMY AJTOPUTMY M BBIBOJ Pe3yJbTATHBIX
AOKYMEHTOB

2. KOHTPOJIb Ka4eCTBA U MOJHOTHI Pe3yJbTATHBIX JOKYMEHTOB, HX THPA:KMPOBaHHUE U
nepeaaya 3auHTEPECOBAHHBIM JIMLAM [0 PA3JIHYHBIM KAaHAJIAM CBSI3H

3. cOOp MepBUYHBIX JOKYMEHTOB U MOAr0TOBKA UX K ABTOMATU3MPOBAHHOI 00padoTKe
3anuwume coomeemcmayowyo nociedo8amelbHOCmy Yupp ciieea Hanpaso.

Obocuytime c6oti b100p.

Ipasunvhnoviti omeem: 312

ObocHosanue:

Hesoszmooicno obpabamvieame ungopmayuio, KOmopoi Hem - cHauana coop u noo020moseKa
(oman 3).

Aneopummsl pabomarom moabKo ¢ NO020MOGIEHHbIMU OAHHBIMU - 0Opabomka (3man 1).
Pesynomamor mpebyrom nposepku nepeo ucnoib3o08anuem - KOHmpoJiv u nepeoaya (sman 2).
Ilpumep:

Hapywenue nocrnedosamenvhocmu  npugeedem k  owubkam. Hanpumep, nonvimka
obpabomams Heno02omosgieHHble OaHHble 6bl306em COOU 6 aNopummax, a nepeoayd
HeNnpoB8epeHHbIX Pe3yIbMmamos — K NPUHSMUIO HEGEPHBIX DeuleHUll.
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9.1

Coomnecume ucmoyHuxu u 6uodbl ONYONUKOBAHUS 01 (PedepaibHblX KOHCMUMYYUOHHbL X
3aKOH08, (hedepanbHblX 3aK0H08, akmos naiam Dedepanvroco Cobpanus. ObocHylime ¢80l
8b100D.

HUcTOYHNK Buj ony0samkoBanus
A | "Kommepcant" 1 | OdunuanbHble HICTOUHUKU
b | "[lapnamentckas razera" B.
Pa3zmemenne Ha "OdunuaibsHom
NutepHer- mnoprajie  NpaBOBOM
uHpopmanuu I'. 3Bectus
B | "Kommepcant" 2 | UcTounukw, myOnuKamnus B KOTOPBIX
HE cuMTaeTcs opULIUaNbHON HU Ui
I' | U3Bectus KaKoro HOpMaTUBHOI'O aKTa

Ipasunvnoviti omsem: A, B -2; b, ['—1

Obocnosanue: "Kommepcanm" u "Hzeecmusn” — smo obwecmseenno-norumuveckue u30aHus.
Hx nyoauxayuu Hocsam uH@OPMAYUOHHBIIL Xapakmep U He UMem cmamyca 0QuyUaibHbIX.
s ecmynnenus 3akono8 6 cuiy o6sa3amenvbHA NYOIUKAyUs MONbKO 8 OQUUUATLHBIX
UCTNOYHUKAX
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9.2

Jononnume npeonodicenue cio8ocouemanuem u3 08yx clog 8 COOmMEemcmayoujem
KOHmeKcny naoeoice.

M03BOJISIeT YCKOPUTH 00pPa00TKY TOKYMEHTOB, YIPOIIAET MOUCK
U J0cTyn K uHpoOpMauuu, odecrneynBaeT NMPO3PAYHOCTh M KOHTPOJIb 32 JBHKEHHEM
JTOKYMEHTOB, 2 TAK:Ke CHUKAET 3aTPaThl HA XpaHeHHe OYMaKHBIX TOKYMEHTOB.

IIpasunvroiti omeem: nexkmponnwiti dokymenmoobopom (CIJ])
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9.1

IIpouumatime npusedennbvlll HUXCE MEKCM, 8 KOMOPOM Nponywjer pso cnos. Bvibepume u3z
npeonazaemo2o CnucKka ciogd, Komopbvie HeodX00UMO 6CMagUmMsd Ha MeCnO NPONYCKO8.
NHpopmManMOHHBIE  TEXHOJIOTMM  O0pa0OTKM  JaHHBLIX  HCHOJB3YHTCH  AJH
YacTO MOBTOPSIOUINXCH, PYTHHHBIX , CBSI3aHHBIX €
o0paboTkoi , HOPUAUYECKHX [AOKYMEHTOB. JTO Ipoueaypsbl
perucTpanum, y4éra, noac4éra (nmocrpoeHust OT4€THOCTH) U AP.;

Cnucok TepMHUHOB:

1) ucuncnenue

2) onepanuit

3) aBTOMaTH3aLUU




4) 3amaua

5) unpopmanuu

6) 6aza

Cnosa 6 cnucke 0anbl 8 umeHumenbHom naoedice. Kascooe cnoso (cnosocouemanue) modxcem
ObIMB UCNONB308AHO MONLKO 00UH pa3. B omeeme 3anuwume Homepa mepmMuHos 6 nopsioke
ux ynompeo.ieHus 8 mexcme.

IIpasunvroiii omeem: 325

18 | IIpouumatime mexcm, gvlOepume npasuiIbHLLI BAPUAHM OMEEMA U 3ANUUIUME APSYMEHMbL,
9.2 | obocHosbiBaOWUE BBLOOP OMBema
Yro Takoe Microsoft Excel?
1) [IporpamMma asist co3aaHMsI TEKCTOBBIX JOKYMEHTOB.
2) IIporpamma a1 pabOTHI € 3JIEKTPOHHBIMU Ta0IMIIAMU U aHAJIN3A JaHHBIX.
3) [Iporpamma jutsi peakTHPOBAHUS H300paKEHUH.
4) TlporpamMma Jj1st TPOrpaMMHUPOBAHMSL.
IIpasunvroiii omeem: 2
Microsoft Excel —npeonasnauena ons pabomer ¢ anekmponnvivu mabauyamu. Ona
no36osiem:
Cosz0asamv u pedakmuposams madIuybl — 6800UMb OAHHbIE, POPMAMUPOBAMb SUElKU,
006assiMb opmyvl.
Buvinoanams pacuemovt — ¢ nomowwto ecmpoenuvix gyukyuil (nanpumep, CYMM, CP3HAY,
ECJIN).
Ananuszuposams OaHHble — UCHONBL308AMb CBOOHbIE MAOAUYDL, UILMPLL, epaAduKu U
ouazpammol.
Aemomamuzuposams 3a0auu — ¢ NOMOUWBIO MAKPOCO8 U POPMYIL.
Excel wupoxo ucnonvsyemcs 6 Oushece, uuancax, HAyKe, OPUCHPYOEHYUU U OpYUx
obaacmsx 05t 00paboOmKuU, AHATU3A U BU3YATUZAYUU OAHHBIX.
19 | Jlatime pazseprymuiii omeem Ha 60npoc 6 c80O0OHOU hopme
9.1 | Kakue 3a1a4u B IOPUINYECKOI MPAKTHKE MOKHO PelIaTh ¢ MOMOUILI0 HCKYCCTBEHHOT0
HHTeJIeKTa?
IIpasunvuviti omeem: HH moocem ucnonv3ogamucs 07l AHAAU3A OOKYMEHMO8, NOUCKA
npeyeoeHmos, CoCmaegienus 002080p08, NPOSHOZUPOBAHUSL UCX0008 CYOeOHbIX Oel U
asmomamuzayuy pymuHHslx 3a0a4
20 | Jaiime pazsepuymsiti omeem Ha 80Npoc 6 c60000HOU popme
9.2 | Kakne mnpeuMyimiecTBa [JalOT ClHEeNHATU3HPOBAaHHbIE 0a3bl JAaHHBIX (Hampumep,

"Koncyastantllnroc'" naun "TI"apant') nns opucros?

Ilpasunvnoiti  omeem: Onu  obecneyugarom  ObiCmpolll  OOCMYN K AKMYAJIbHOU
3aKOHOOamenbHoU base, cy0eOHOU NPAKMuKe U HOPMAMUBHBIM AKMAM, YMO YRPOwaem nouck
unpopmayuu u nosviuiaem Kayecmeo pabomeol.







